POCCHVICKAS PEJEPALIUA

3AKPBITOE AlIMHHHCTPATPIBI—EO - TEPPI/ITQPI/IAJIBHOE OBPA30OBAHWE
UOJKOBCKHI AMYPCKOM OBJIACTH

AIMUHUCTPALS
ITOCTAHOBJIEHUE

10 mroms 2019 rona Ne 572

r. Llnonkorckuit

O6 yrBepxknennun AAMHHHCTPATHBHOIO
pernamenta «IlpepocraBienne Hupopmanun
0 pe3y/IbTaTax CAAHHBIX IK3aMEHOB,
TECTHPOBAHHUSA H HHBIX BCTYNHTEJbHBIX
HCOBITAHHH, 2 TAKXKE 0 3aYHCIeHHH

B 00pa3oBaTensHYI0 OpPraHH3alHI»

B cootserctBuM ¢ mynKTOM 13 CcTaThh 16 ®QenepanpHoro 3akona ot 06.10.2003
Nel31-®3 «O6 o6mumx [IPHHIMIIAX OpraHu3aluyd MEeCTHOrO CaMOyIIpaB/IeHUS B
Poccniickoit  ®enepanuny, DenepansHEIM  3aK0HOM 0T 29.12.2012 Ne273-®03 «0O6
oGpasoBanuu B Poccuiickoii Denepanuuy, DenepabHBIM 3aKOHOM OT 27.07.2010 Ne210-
@3 «O6 opraHM3aLMH MpefOCTABICHUS TOCYNapCTBCHHBIX U MYHULMIIAIIBHEIX YCIYTY B
UEJAX yIOPSAAOYCHUS aAMUHUCTPATHBHEIX TIPOLENYp M aIMMHUCTPaTHBHBIX A€HCTBHIA,
IIOBBIIICHUA Ka4eCTBAa INPENOCTABICHUA M AOCTYTIHOCTH MYHHULMIATBHON YCIyTH, Ha
OCHOBaHHH permeHna CoBeTa HapoIHBIX AenyTatoB oT 18.10.2016 Ne23 «O puecemmu
M3MEHEHUN U JononHenuit B Yeras 3ATO Yrneropcky, -

NOCTAHOBJSA I:

1.YTBepnuts agMunucTpaTusHEI PCTTIAMCHT IIPEIOCTABICHUS MYHHUUMIAILHOMN
yenyrn  «IlpegocraBienne uHdopmarmm o PE3yNBTaTaX CHAHHBIX OK3aMEHOB,
TCCTUPOBAaHUA M HUHBIX BCTYIIHUTEIBHbIX HCHIBITAHUH, a Taloke O 3auMCIeHUd B
obpasoBaTenbHyIO OpPTraHU3aLUIO» B HOBOU peNaKIIHu (puiIoKeHue).

2.0tneny  obpasoBanus, CIOpTa, KyMBTYpBl M  MOJOAEKHONW IONUTHKM
Anvunuctpamun  3ATO  Llnonkosckuit (O.B. TlaBnenko) momectu N0 CBeeHUs
PYKOBOIUTENICH MyHULMIATBHBIX 06Pa30BATEIbHEIX opranusamumit 3ATO [{uonkosckuit
AIMHUHMCTDATUBHBIA  pEerlaMeHT  IpeqoCTaBIeHUs MYHMIANAIBHOR  yeiyru
«IIpepocrasnenne unpopmauu o PE3y/bTaTax COAHHBIX IK3AMEHOB, TECTHPOBAHUA U
VHBIX BCTYNMTENbHBIX MCIBITAHUH, 4 Taike o 3aUMCICHAM B  006pa3oBaTeNbHyIO
OpraHM3aLUIO.

3.Cuurats IlocTaHoBIEeHUE aEMuHUCTPamuu ot 03.08.2017 Ne 364 o6
YTBEpXACHUU aIIMI/IHHCT’paTHBHOFO periamMenTa IIp€aoCTaBIICHUA MYHHUIIUITAJIbHOR
yenyru  «lIpemocraBrienue uHpOopManuu o PE3yIbTaTaX CHAHHBIX JK3aMEHOB,
TECTHPOBAHMA M MHBIX BCTYIUTENBHBIX UCIIBITAHWH, a TaKke O 3aYMCICHHH B
00pasoBaTebHYI0 OpraHU3aIHION YTPaTHUBLIUM CHITY.

4.Oprauuzarnuonnomy oraenry  (TIL.  I'opuyakosa) HallpaBUTh  JaHHOE
TIOCTAHOBIICHUE Ha OmyOnuMKoBaHHe B razere «BPEMS [TUOJIKOBCKOI'O» u Ha

oduLmaTEHOM calite www.ciolkovski.ru B pasnene «JloKyMeHTHI».




5.Kontpons ucrnonuenus HACTOAIIETO MOCTAHOBICHUS BO3MOKUTS Ha 3aMECTHUTEIS
rnaBel 3ATO Luonkosckuit — Xpamosa A .A.

//-“:";\f'fc‘
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C.B. JleBuukuit




[Tpunoxernne Ne 1

K OCTaHOBIIEHHIO
AIMAHUCTpaIAA

ot 10.07.2019 Ne 572

AIMAHHCTPATHBHBIH perjaMeHT
NpPeA0CTABIeHHS MyHHUANATLHOM yCIyTH
«IIpenocrapienne uapopmManmu o Pe3y/IbTaTax CAaHHBIX IK3aAMEHOB,
TECTHPOBAHHSA H HHBIX BCTYNHTEIbHBIX HCIBITAHHH, 2 TAKIKE 0 32YHCICHHA B
00pa3oBaTeIbHYI0 OPraHA3AMHIO»

1. O6mue monoxenus

IIpeamer perynmpoBanus AAMHHHCTPATHBHOIO perjiamMeHTa

1.1. AIMHHUCTpAaTHBHEIA pertaMeHT [IPEIOCTABICHUA MYyHUIUIIATEHON YCIyTH
«IIpemocraBnenue uHbOpMAIIH O PE3yIbTaTaX CHAHHBIX 9K3aMEHOB, TECTHPOBAHUI U
HHBIX BCTYIHTC/IBbHBIX HCIBITAHUNA, a TaKkKe O 3aYUCICHUM B obpa3oBarensHyIo
OpTaHHU3aLHIO» (Hanee — aJMUHUCTPATUBHBIH PETTIAMEHT), ONpeeNieT OPSNOK, CPOKH U
TIOCTICAOBATENBHOCTE NCUCTBUH (aIMHHUCTPATUBHBIX Ipouenyp), GopMbl KOHTPOIA 3a
HCIIOJHCHHEM, OTBETCTBEHHOCTh [O/DKHOCTHBIX JIMI[ OpraHoOB, IIPE TOCTABIAIOIINX
MYHUIIUIIATBHBIC YCIYTH, 32 HECOOMIONEHHE HMMHU TpeGoBaHwMit PErIaMeHTOB TIpH
BBITIONHCHUN  aMUHUCTPaTUBHBIX MpOUENYp (meicTBHil), IIOPANOK  00XKaTOBaHUA
AeHCTBHH (Ge30eHCTBUA) JODKHOCTHOTO UL, a TAKKE [IPUHAMAEMOr0 UM PEIIEeHUS [IPU
[PCNOCTABICHIU MYHULIMIIATBHON YCIyTH (falee — MyHUIIMIATBHAS yclyra).

Hacroammit anMuHucTpaTHBHEI PerIaMeHT pa3paboTaH B LEMIX yHOPAXOYSHUSA
aIMUHACTPATUBHBIX IPOUEYD U aJMUHUCTPATHBHBIX AeHCTBUIA, TIOBBIIICHUS KAYECTRA
[PCNOCTABICHIA U MOCTYIHOCTH MYHMIHMIIATBHON YCIyTH, YCTpaHEHUA WU30OBITOYHBIX
NSUCTBUHA ¥ W3OBITOYHBIX aJAMUHHCTPATHBHBIX IIPOLENYp, COKpalleHUS KOIMYECTBA
AOKYMEHTOB, NPEACTABIIAEMBIX 3aABUTEIAME UL IOMyYeHNS MYHHUIHIATBHOLN yCcmyru,
MPUMCHEHHA HOBBIX ONTUMH3HMPOBAHHBIX (OPM NOKYMEHTOB, CHIDKEHMS KOIMYECTBA
B3AUMOJCHCTBUN  3asBUTENEH C  HODKHOCTHBIMHE TTMIAMH, COKpAIEHHA CpoKa
MPCNIOCTABICHIA MYHULHUIIATBHON YCIYTH, a TakkKe CPOKOB HCIOTHEHHS OTIEIBHBIX
AAIMUHHCTPATUBHBIX ~ NPOLEAYP W  AAMUHHUCTDATHBHBIX  MeHCTBHH B paMkax
[IPEIOCTAB/ICHUA MYHUUHUIIAIBHOW YCITyTH, €CIH 3TO He IPOTUBOPEYUT (DeaepanbHbIM
3aKOHaM, HOPMATHBHBIM IPaBOBBIM akTaMm I[lpesumeHta PoccHiickoii Qeneparuu U
IIpasurenscTBa Poccuniickoit deneparruu, HOPMATHBHBIM IIPABOBBIM aKTaM AMypCKOi
001aCTH, MyHHIIUNIATEHEIM [IPABOBBIM AKTAM.

Onucanue 3asBUTeNEH, 2 TaKKe PHIHIECKAX H HOPHAHYECKUX JIHI, HMEIOMHX
paBO B COOTBETCTBHHM C 3aKOHOAATeNbCTBOM Poccniickoii ®exepaunu auéo B CHITY
HaJe/ICHHS] HX 3asBHTe/ISMH B MOPSJKe, YCTAHOBJEHHOM 3aKOHOJATENbCTBOM
Poccuiickoii ®@enepanuu, mnoJHOMOYHSMH BBICTYNATh OT WX HMEHH TpH
B32UMOICHCTBHH C COOTBETCTBYIOIUMMH OPraHAMH MEeCTHOIO CamMoynpaBJIeHHS H
HHBIMH OPTaHH3AUHAMH NPH NPEI0CTABICHUH MyHHIHNATbHOM yCayru

1.2. 3asBuTenamu sBASIOTCA MOTy4aTenu MYHHUUIATEHOM YCIYTH, a TAKXKE HX
NPCACTABUTCIM, 3AKOHHBIC IIPEACTABHTENH, MACHCTBYIOIIHE B COOTBETCTBHH G
3aKoHozxatenscTBOM Poccuiickoit denepaumu, AMypckoit 061acTH WM Ha OCHOBAHUHU
MOBEPEHHOCTH (aliee — IPEACTABUTENH).

[omyyatenamun MyHHUMNATBHON —YCIyrH — ABISIOTCS pomuTenud (3aKOHHEBIE
[pEACTaBUTENH), OOpaTHBIIMECS B 0Opa3oBaTelbHOE YUPEXKACHHUE C 3ampocoM o
[IPEIOCTABICHUU MyHHUIUIIATBHOM YCIIyTH.




TpeGoBanus x nopsaky HHPOPMHPOBAaHHS 0 NopsaKe OpeJoCTaB/IeHHs
MYHHUHOATbHOH yCIAYTH

1.3. Madopmamust 0 MecTax HaXOXKIeHUT K rpaguke pabOTEl OPraHOB MECTHOrO
CaMOYTPABICHHA, MPENOCTAB/IAIOMMX MyHALMIATBHYIO YCIYTy, HX CTPYKTYpHBIX
TONpa3Ne/ICHIAX, OpraHM3alMAX, YYaCTBYIOIIMX B MpPEeNOCTABICHHM MYHULIUTTATBEHON
YCIYTH, CIIOCOOBI MOTYYeHHS HHOOPMAIMH O MECTAX HAXOWKICHHS U rpadukax paGoTsl
TOCYNAapCTBEHHEIX OpraHOB, OPraHOB MECTHOTO CaMOYIDABJICHHS K OpraHU3AIIHIH,
oOpareHne B KOTOpPbIE HEOOXOMMUMO I T[IpENOCTaBNCHU MYHUIMIATBHON YCIyTH, a
Taloke  MHOTO(YHKUIMOHATBHEIX  LEHTPOB [IPEIOCTABICHUA TIOCYJApCTBEHHBIX W
MYHHULHUIIATBHEIX YCIYT, CIPABOYHBIX TeTe(OHAX CTPYKTYPHBIX TIOJpa3IeIeHui OPraHoB
MECTHOTO CaMOYIIpaBIeHHA, PEAOCTABIONX MY HUIUIIATBHYIO YCIIyTy, OpraHu3aliyii,
YHaCTBYIOIMX B NPENOCTABICHUM MYHMUIMIATBHON YCIYTH, B TOM GHCIIE HOMeEp
TenedoHa-aBTouHDOpmMaTopa, agpecax ux SJICKTPOHHOM IIOYTBI CONEPXKUTCH B
[punoxennu 1 x anvMuHECTpaTHBHOMY PErIaMeHTy.

1.4. Mudopmarms o mopsmke mpenocTaBreHus MyHUIUIATBHOR YCIyTH, yCIyT,
HEOOXOMMMBIX U OO0A3aTENBHBIX [UTL [IPCNIOCTAaBICHUA MYHUIMIIATBHON yCIyTH,
pasMermaeTcs:

- Ha MHOOPMAILMOHHEIX CTEHAAX, PACIONOKEHHEIX B Anvuauctpamuu 3ATO
[nomkoBckuit Amypckoit oGnactu (manee Tawke — OMCY) mo aapecy: Amypckas
00acTs, r. [{nonkoBcKwuit, yi. ['arapuna, 6;

- Ha OQUUHMATEHOM HH(POPMALHOHHOM noprane AamuuucTpanmua 3ATO
L[MOIKOBCKHUH, MPeIOCTABIAIOMErO MYHUIUIIATBHYIO yCIyTy (matee Tawke — OMCY):
WWW .3aTOLHONKOBCKUH.p;

- Ha FH(QOPMAIIMOHHBIX CTEH/IAX, PACIIONOKEHHEIX B MYHULUIIATBEHOM OO IIKETHOM
0011e00pa30BaTeNbHOM YUpeIKICHUN CpenHeit 00meobpasoBarensHOi mKome Ne 7 3ATO
[MuonkoBckuit (mamee — YupexneHue) mo ampecy: 676470, Amypckas oGmacTs, T.
[nonkoBckui, yiu. [To6emst, . 43;

- Ha VHQOPMAlMOHHBIX CTEHAAX, pACHONOKEHHHX B I OCyapCTBEHHOM
ABTOHOMHOM  ydpexaeHu: «MHOroQyHKIMOHANBHEI IIeHTp» AMypcKoit ob6macTu B
3ATO ITuonxosckuit (mamee — M®II) mo ampecy: 676470, AMypckas 061acTh, T.
[[uonkoBckuit, 1. Kpacrorsappeiickas, n. 28 (s ciry4ae IIPEI0CTaBICHUA
MYHHUIHUIIATBHOR yCayra yepe3 MOLI);

- B PasnaTouHBIX Marepuanax (Opommopax, Gykierax, THUCTOBKAaX, MaMATKax),
HaXOMMIIMXCA B OpraHaX K OpPraHU3ALUAX, YYACTBYIOIUUX B IIPEIOCTABICHUHU
MYHUIUIIATBHON yCIyTH;

- B OI/ICKTPOHHOM BHAE B HH(MOPMAIMOHHO-TENEKOMMYHUKAMOHHON CeTH
Huteprer (manee — cets UuTeprer):

- Ha oduHaTEHOM HHOOPMAaIHOHHOM ropTaie Yupexaenus:
http://www.zato7best.ucoz.ru/;

- Ha CalTe peruoHaTbHON HHOOPMAMOHHON CHCTEMEL «IlopTan rocynapcTBeHHBIX
U MYHULATATBHBIX YCIyT (QyHKIMNA) AMypCKOit 061acTr: http://www.gu.amurobl.ru/;

- B TOCYNapCTBEHHOH HHOOPMAIMOHHOM  cucTeme  «FEauHBL [opTat
TOCYAApCTBEHHBIX 1 MYHULMITATBHBIX YCayT (QyHKLmiA)»: http:/www. gosuslugi.ru/;

- Ha o¢uumaneHOM caiite MOILI: http://www.mfc-amurrw/ (B cryuae
[IPEAOCTABICHIA MyHUIUIIAIBHON yCTyTH Yepes MOIL);

- Ha allapaTHO-IIPOrpaMMHEIX KOMILTEKCaX — IHTepHeT-KHOCK.

1.5. Mudopmarmro o mopsmke npenocrasieHus MYHUITUIIATBHON YCITyTH, a TaloKe
CBEACHHA O XOI€ NPENOCTABICHIA MyHULUNIATLHON YCIyTH MOKHO [IOTYYUTh:

TIOCPEACTBOM TeNepOHHOH CBA3M [0 HoMepy M®IL] (B cydae mpemocTaBIeHus
MYHHLUIIATBHON yCIyTu 4epe3 M®LI);

npy T9HOM obpamenuu B M®IL] (B cryuae [IPEIOCTABACHUA MYHHIUIIATBHOMN



ycayru yepe3 MOII);

Ipd  MUCBMEHHOM ofpamenun B MOIL[ (B ClIy4ae [IPEIOCTABICHUAS
MYHHUIMIIATEHOM yCayTH 9epe3 MOLI);

TOCPEIICTBOM TENE(QOHHOMN CBA3M 110 HOMEPY YuperkIeHH S

X TMYHOM OOpAINeHUH B YUpeKaeHuUE:,

IpX MACBMEHHOM OOpAIeHHH B Y UpesKIeHHE;

Iy TEM ITyOIIMIHOr0 HHGOPMUPOBAHFIS.

1.6. Mudopmarms o nopsake mpenocrapieHus MYHUIUTIIATEHON yCIIYTH DO/DKHA
COZIEpIKaTh:

CBE[ICHIA O [OPANKE ITOMYYCHUA MYHHIUIATEHOR YCIyTH;

KaTeropuu momyvaTened My HUIMIATEHOR YCIyTH;

afpec MecTa npuema NokymeHToB ML s mpemocraBieHus MYHHUIMIIATBHOR
yemyry, pexum pabotst MOI] (B ciryyae mpemocTasieHms MYHHULUNATEHON YCITyTH Yepes
M®ILI);

aapec  MeCTa  IpuEMa [NOKYMEHTOB YUDEKNCHHUA [UIA  [pelOCTABICHES
MYHUIMNAIBHOR YCIyTH, pekuM paGoTel YdpexneHus (B cirydyae oOpameHus B
Yupexnenue); :

TIOPANIOK Me€pelayyl PE3yIbTaTa 3aIBUTENTIO;

CBCACHMA, KOTOpBIE HEOOXOOMMO YKa3aTh B 3agBICHHH O IPEJOCTaBICHUU
MYHHULIUIAIBHOR yCIyTH;

[ICPeHCHb TOKyMEHTOB, HEOOXOMMMBIX A MpPENOCTABNEHHS MyHHIUTATEHON
yenyru (B TOM YHCI€ C pasfeleHHeM TaKHX AOKYMEHTOB Ha MOKYMEHTEHI, KOTOpHIE
3aABHUTETE 00S3aH MPENIOCTABHTH CAMOCTOSTENBHO, 1 JOKYMEHTEI, KOTOpPEIE 3aiBUTENH
BIIPaBe IIPEAOCTABUTH [0 COOCTBEHHON HHUIMATHBE);

CPOK MIPEOCTABICHIA My HULIUIIATBHON yCIYTH;

CBCICHUA O TIIOpPAAKE OOXKATOBAHUS [eHCTBHUIL (Gesne#tcTBUA) W permenwmit
TOJDKHOCTHBIX JTHII.

Koncyneramuun 1o mpouemype mpenocrapmenmsa MYHULUIIATEHOR  YCIIyTH
OCYIMICCTBIAIOTCA COTPyAHHKAMH YupexaeHui d (unum) MOPL] B COOTBETCTBHH C
AOJDKHOCTHBIMU UHCTPYKIIMAMH.

Ilpu oTBerax Ha TenepOHHEIE 3BOHKM M JTHYHBIE O0pallleHus COTPYAHUKH
Yupexnenud u (wim) M®LI, oTBeTcTBeHHBIE 3a HHQOPMHUPOBaHHE, OAPOGHO, YETKO U B
BEKITMBOH (hopMe HHYOPMHDPYIOT OGpaTHBIIMXCA 3agBHTENEH IO HHTEPECYIOIIUM HX
BOIIpOCaM.

YcTHOE HHGOPMUPOBAHHE KAXKIOTrO oOpatuBIIerocs 3a HHGOpMALHEH 3aIBUTENS
OCyINECTBIALTCA He Ooee 15 MUHYT.

B crydae ecnu M4 MOATOTOBKYM OTBeTa Ha yoTHOE oOpamenue Tpebyerca Gomee
TPOZO/DKATENBHOS BpeMA, COTPYAHUK YupexaeHust u (wiu) MOL], oTBeTCTBeHHBIH 32
HH(QOPMHUPOBAHKE, IPETAraeT 3aMHTEPECOBAHHEIM JTHIIAM [ICPE3BOHUTE B OIpeIeIEHHBIH
ACHB U B OIpe/eN€HHOE BpeMs. K Ha3HAYEHHOMY CPOKY JO/DKEH GBITH MOATOTOBIEH OTRET
[0 BONpOCaM 3adBUTENCH, B Cloydyae HEOOXOAUMOCTH OTBET TOTOBHTCS npu
B3AUMOZCHCTBUM C [O/DKHOCTHBIMU JHLAMH CTPYKTYPHBIX NOpa3AeeHUu OpraHoB U
OpraHU3aNHH, YYaCTBYOUMX B IPEAOCTABICHAN MYHHIUIATHHOMN YCIIyTH.

B cmy4ae ecnum mpenocrasnenne MHpOpMAnMH, HeOGXOTHMOi 3aABUTETIO, HE
[IPEICTAB/IACTCA BOSMOXKHBIM IIOCPEICTBOM Tele(OHa, COTPYAHUK Yupexaenus u (wimn)
M®ILI, npuHABMIKil TenehOHHEIH 3BOHOK, Pa3BACHACT 3aABUTENIO MPAaBO OOPATUTHCS C
MACBMEHHBIM OOparieHueM B Yapexnenue u (uiu) MOL[ u TpeGoBaHUA K 0HOPMICHHIO
oOpatneHus.

OTBet Ha mUCEMeHHOE O0palleHHe HANPABIAETCS 3AABHTEIO B TCICHUE S pabounx
CO [HA perucTpauuu obparnenus B Yupexaenue u (uwmm) MOLL.

[Tucemennel#t oTBeT Ha obparmeHme mOMKeH CONEpXaTh (GaMUIMIO U HOMeEp



TeneOHa HUCIONHUTENS H HAIpPaBIIETCA IO [OYTOBOMY ajpecy, YKa3aHHOMY B
oOparneHu.

B ciayuae ecnu B o6pamennu o [IP€AOCTABICHUN IUCbMEHHON KOHCYIBTALIMHU I10
pOLEAype [PENOCTABICHIA MyHUIIUIIATBHOR YCIyTH He yKa3aHa QaMHIAA 3asBHTEIIA,
HaIIpaBUBIIErO0 OOpaIeHHe, U ITOYTOBLIL aJIpec, IO KOTOPOMY IOJDKEH OBITH HampasieH
OTBET, OTBET Ha OOpaIleHue He TaéTcy.

[Iybmranoe uubOpMupoBanwme o IOPANKE IPEOCTAaBICHUA MYHMIHIATLHOMN
YCITYTH OCYIIECTBIIACTCA MOCPENCTBOM Pa3MeEINeHUS COOTBETCTBYIOIEH HHGOPMAIIUK B
CPEACTBAX MacCOBOM MH(DOPMAIIHH, B TOM YHCIIE B Tazere «YTIeropckue BeJOMOCTHY, Ha
ObULHMATEHOM CaiiTe YupekIenus u (unu) ML,

[Ipuém NoKyMeHTOB, HEOGXOIUMBIX [TA [IPEIOCTABICHIA MY HHUIMIIAIBHOMN yCITyTH,
OCYINECTBIACTCA 10 apecy YupexaeHus u (UIH) M®II.

2. CraHmapt mnpenocraBieHHs MYHHUHOAAbHOH ycayra HaummeHoBaHHe
MYHHIHMIAABHOH yC/IyTH

2.1. HanMeHOBaHWe MyHHIUIATEHON yemyru: «lIpenocrapnenne uadopmanmu o
PE3YIIBTaTaX COAHHBIX 9K3aMEHOB, TECTMPOBAHKS W HHBIX BCTYITHTETbHELX HCIBITAaHUH, a
TAKOKE O 329HC/ICHUHU B 00PAa30BATENbHY0 OPraHU3ALMIO.

HaumenoBanune oprasa, HENOCPeACTBEHHO PeI0CTABIAAIOIIEro
MYHHIHOANBHYIO YCIyTy

2.2.  IlpemocraBnenwue MYHHIMOATEHOH — yCIyTH  OCYIIECTBIAETCH: B
MYHUIHUIIATBHOM  OIO/DKETHOM  00mIeo6pa3oBaTesHOM YIPSKIOCHUH  CpenHeit
obmmeobpa3oBaTensHOM mKoae Ne 7 3ATO [MuonkoBckuit (namee — Yupexaenue).

OTBeTCTBEHHBIM 32 mpenOCTaBIcHME MYHHUUIIATBHON  YCIYyTH  ABISETCH
Anmvunanctpanut 3ATO LIHomkoBCKuit B TyIe oTAena 00pasoBaHMUs, CIOpPTa, KyJIBTYpPBI U
MoOASKHOH momutiku 3ATO IluonkoBekwit (mamee — Otzen), KoHTponHpyOIMmIEro
ACATENBHOCTD Y UPEKACHHA 10 IIPENOCTABIEHIIO MYHUIIUIIATBHON YCIIyTH.

OpraHbl u OpraHu3anum, y9acTByOMHe B OPENOCTABICHHH MYHHIUIAAbHOM
YCAyTH, oDpamjenHe B KOTOpble HEOOXOAUMO /s OpPeIOCTABICHHS] MYHHIHIIAIbHOMN
yeayra

2.3. OpraHsl ¥ OpraHu3aIuy, YHacTBYIOIIUE B IIPEAOCTABICHUU MYHULIUIATEHOMN
ycmyru, oOpalieHne B KOTOphIE HEOOXOMMMO IUIf IIPEIOCTABICHUA MYHHUIUIATBHON
YCIyTH:

2.3.1. M®II - B yacTu npuéma u PETUCTpaliK TOKYMEHTOB y 3asBHUTEIA, 3alpoca
HEOCTAIOMINX TOKYMCHTOB, HAXOIALIMXCA B PACIIOPSKEHHH OPraHOB rOCyIapCTBEHHON
BJIaCTH, OpraHOB MECTHOTO CaMOYTPABICHUA U IIOJBEOMCTBEHHBIX STHUM opra’am
OPTaHM3aLMH, YBEIOMICHUS 3a9BUTEIA O [IPHHATOM DELICHAH U BbIIAYM (HampaBeHus)
CMY IOKYyMEHTA, ABIAIOLIETOCA PE3yIbTATOM NIPENOCTABIEHN MY HULIUTIATHHOMN yciyru (B
CITydac MpeNOCTaBICHUA MY HULUIIANBHOK yCTyTH Yepes M®LI):;

2.3.2. Otpnen;

2.3.3. Vupexaenue.

M®II, VapesxneHue He BrpaBe TpeGOBATE OT 3asMBUTEIS:

1) mpencTaBaeHUs MOKYMEHTOB U HHQOPMAIIMU MM OCYINECTBICHUS JNEHCTBUiA,
TPCACTAB/ICHUE WM OCYIIECTBICHHE KOTOPBIX HE IIPETYCMOTPEHO HOPMaTUBHBIMHU
[PABOBBIMU  aKTaMy, pPEryJTHPYIOMUMH OTHOLUEHHA, BO3HUKAIOIIME B CBA3H
MPEAOCTAB/ICHUEM [OCY TAPCTBEHHBIX U MYHHIUIIATBHBIX YCIIYT;

2) mpencTaBNeHHUS JOKYMEHTOB U MHDOPMALMH, B TOM YHC/Ie MOATBEPIKIAROMIX
BHECCHHE 3aiBHUTCIEM IUIATHl 32 MPEJOCTABICHHE MYHHUIIMIIATBHBIX YCIIyT, KOTOphIE
HAXOMATCA B PaCHOPAKEHUH OPraHoB, MPEeNOCTAaB/IAIOMMX MyHHIUIIATBHELE YyCIyTH,



HHBIX TOCYNapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO CaMOYIIpaBIECHUA JUOO
IOZIBCIOMCTBEHHBIX ~ TOCYNAPCTBEHHBIM  OpPraHaM WM OpraHaM  MECTHOIO
CaMOYTIPaB/ICHHUA OpraHM3ALU{, YYaCTBYIOIIMX B IPENOCTaBICHHU MYHUIAITATBHEIX
yCIyT, B COOTBETCTBUM C HOPMATUBHBIMHU IIPABOBBIMM aKTamu POCCHICKO Deneparnmu,
HODMATHUBHBIMHA ~ IPaBOBBIMH  aKTaMH  CyOBEKTOB  PoccHiickoii Deneparwu,
MYHULUITATEHBIME IDABOBBIMU aKTaMH, 32 MCKTIOYEHHEM JOKYMEHTOB, BKTIOYCHHEX B
OIPENCICHHBIA II€peYeHb JIOKYMEHTOB. 3asABHTENb BIIPAaBE IMPENCTaBUTh YKa3aHHBIE
AOKYMEHTHI X HH(OOPMAIMIO B OPraHbl, MPENOCTABISIOIIHE MYHUIMIIANBHBIE YCIYTH, 10
COOCTBEHHOM MHMI[MATHUBE;

3) OCYIIECTBIECHWA NEHCTBHI, B TOM 4HC/Ie COIIaCOBaHMM, HEOOXOMMMBIX IS
TOTYGCHUA MYHHUMNATBHBIX  YCIYT W CBA3AHHBIX C OOpAlleHHEM B  HHELE
TOCYNapCTBCHHBIC OpraHel, OPraHbl MECTHOTO CaMOYTIPABIICHHS, OpraHu3alyH, 3a
HCKIOYCHUEM  IIONYYCHUA YCIyT M IOMy4YeHHA NOKYMEHTOB U HHpOpMaIuy,
PENOCTABIACMBIX B PE3Y/IBTATE NPEAOCTABICHHS TAKHX YCIYT, BKIFOYSHHEIX B [IEPETHH
YCIYT, KOTOpBIE ABJIAIOTCA HEOOXOMMMBIMH M OOSA3aTENBHBIMH IUIS [IPEIOCTaBICHHUA
MYHHULMIIATBHBIX YCIYT;

4) TpeNCTaBIE€HUS [OKYMEHTOB W MHQOpMAlUK, OTCYTCTBHE W  (WIK)
HCNOCTOBEPHOCTE KOTOPBIX HE YKa3bIBATMCH [IPH MEPBOHAYATBHOM OTKAa3e B pueme
AIOKYMEHTOB, HEOOXOMMMBIX [/ IpPeSOCTABIEHUS MYHUUUIAIBHON yCayru, nubo B
pENOCTABICHUN MYHULMIIATBHOH YCIyTH, 38 HCKITFOYEHHEM CIEIYIOMIIX Clly4aes:

a) HU3MEHEHHE TpeGOoBaHMIA HODMAaTHBHBEIX IIPABOBBIX aKTOB, KAaCAOIIMXCA
TMPCAOCTABICHIA MyHULIMIIATEHOM yCIyTH, IIOC/Ie [IepBOHAYATBHON TTONAYH 3aSBICHII O
[PE€NOCTABICHUN MYHHUIIUIIABHON YCIYTH;

0) Hammyue OmUGOK B 3asBICHUU O NPEOCTABICHUN MYHUIUIIATEHON YCIYTH U
AOKYMEHTaX, IIOJaHHBIX 3asBUTE/NEM IIOCIE IE€PBOHAYATBHOIO OTKA3a B npueme
AOKYMCHTOB, HEOOXONMMBIX IUIA MPENOCTABIEHHA MYHUIMIIATHHOMN yciayru, nuGo B
TpENOCTABICHUH MYHUIMIIATBHOR yCIYTH U HE BKIIOYEHHBIX B [PECTABICHHBIHN paHee
KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHHE CPOKA [EHCTBHA JOKYMEHTOB HTH H3MEHEHe HHPOPMALIUU TI0CTe
[I€pBOHAYANIBHOIO OTKa3a B IIpHeME JOKYMEHTOB, HEOOXOMUMBIX I IIPEI0CTaBACHUA
MYHUIUTIATEHOH yCTYTH, TM60 B IPEAOCTaBIEHHE My HALMNIATEHOM yCITyTH;

I') BELABIICHUE JOKYMEHTATBHO TOATBEPIKACHHOTO (baKTa (IpU3HAKOB) OMHGOIHOrO
WM TIPOTHBOIPABHOrO  NEHCTBHA  (Ge3neiCTBHA) MOMMKHOCTHOTO JIMIIa oprasa,
[IpEAOCTAB/LIOMIETO MYHUIUIIATEHYIO YCIYTY, MYHULUATIATBHOTO CITy’)Kalnero, paboTHUKA
MHOTO(YHKIMOHATEHOTO LEHTPa, WIH OpraHU3aIliy, YYaCTBYIOIIEH B MpEIOCTaBICHUU
MYHUIMIIAIBHBIX  yCIyT, IIPH [I€PBOHAYAIBHOM OTKa3ze B IIpHEME [JOKYMEHTOB,
HEOOXOAMMBIX /1A MPEAOCTABIECHUS MYHULUNIATBHOMN yCIyru, 1ubo B MPeNOCTaBICHUH
MYHUIMIIATEHON YCIIYTH, O 9Y€M B IINCEMEHHOM BHIE 3@ MOIIHCHIO PYKOBOJHUTEIA Oprasa,
IIPEIOCTAB/LIIOIIET0 MYHULUNAIBHYIO YCIYTy, pPyKOBOIUTE/IS MHOTOQYHKI[HOHAIBHOTO
[CHTpa NpH ICPBOHAYATEHOM OTKa3e B IPUEME JOKYMEHTOB, HEOOXOIHMBIX U
[PCNOCTABNCHIA ~ MYHHUMNAIBHOX  yCTyrW, 160 pPyKOBOZUTENA OpraHU3alINH,
YHaCTBYIOIIEH B NMPENOCTABICHUN MyHHLUIIATBHBIX YCIIYT, YBEIOMIIAETCS 3aABUTEND, a
TAKOKe [IPUHOCATCA U3BUHEHHUS 32 JOCTABICHHEIE HEYI0OCTBA.

PesynbTaT npenocrasienus MyHaunnanbHoi yCayTH

2.4. Pe3ynpTaToM MpeOCTaBIECHMA MYHUUMTIATIBHON YCITYTH ABIIAETCA:

1) Tlony4enue 3asBurenem opunuatsHo HHOOpPMAIUK O pe3ynpTaTax CHAHHBIX
SK3aMCHOB, TECTUPOBAHMA U MHBIX BCTYTIUTENbHBIX MCIIBITAHMI, a TAKKE O 3aYMCICHUN B
00pa30BaTeIbHOE yUpeXkKICHHUE.

2) MOTUBHpPOBaHHEI OTKA3 B IPeIOCTABICHUH MYHULIUIIATBHON yCITyTH.



Cpok npefocTaBeHHst MyHHUHIAALHOM yCIyTH

2.5. MakCUMAaIBHBIH CPOK ITPeOCTABICHHA MYHULTUIIATBEHOR YCIIYTH COCTABIIAET 3
pabo4mx MHA, HCYHCIAEMEI CO IHA PETUCTpallMKl B YUYpeKICHHH 3aIBICHHUS C
AOKYMEHTaMH, OOS3aHHOCTE MO MPEeCTABICHUIO KOTOPHIX BO3MOXKEHA Ha 3a4BUTEIA, U
(amm) 5 pabounx AHEH, MCUUCIAEMBIX CO THS PETUCTPALIMK 3asABICHUA C JOKYMEHTAMH,
0053aHHOCT 110 NIPEACTABICHUIO KOTOPBIX BO3IOKEHA HA 3agBuTesi, B MOIL].

MakCUManbHEI CPOK TPHHATHA peleHHs O [IPEJOCTABICHHH HHPOpPMAaIUU O
PE3yJIbTaTax CAAHHBIX SK3aMEHOB, TECTUPOBAHMSA M MHBIX BCTYIIMTE/BHBIX HCIILITAHUMN, a
TalOKe O 3aYHC/ICHUM B 00pa3soBaTENBHOE yUpEkKIECHHE COCTaBasfeT | pabouuii HeHb ¢
MOMCHTA IOy 4CHUA Y 4P JEHUEM IIOTHOTO KOMILTEKTA TOKYMEHTOB, HEOOXOJUMBIX LA
[IOCTaHOBKH Ha y4€T B KAYECTBE Hy KIAIOLIETOCS B JKUIOM IIOMEINIEHHH.

MakcumanbHeI# CpOK NMPUHATHA pelleHus o [IPEJOCTABICHUU HHPOPMAIUH O
pesyJIbTaTax CIAHHBIX SK3aMCHOB, TECTUPOBAHNUS U HHBIX BCTYIIUTEILHBIX HCIIBITAHUM, 2

TAKKE O 3a9UCICHUN B 00pa30BATENbHOE yUPEXKICHHE COCTABIIAET 3 pabouux THA
C MOMEHTa IONy4YEeHUA YUPEKICHUEM [OTHOTO KOMILIEKTA nokymeHToB u3 MO®I] (3a
HCKITIOYCHHEM  TOKYMCHTOB, HAXOMAIIUXCA B PACHOPSDKEHUM YUPEKICHHA — daHHbIE
JOOKYMEHTHI Y UpeXIeHHE MOTyYaeT CaMOCTOATENBHO B IIOpAKE BHYTPHUBEIOMCTBEHHOTO
B3aHMOJEUCTBUA).

CpOK BBIIa9H 3aIBUTEITIO IPUHATOO YupekIeHreM peleHns COCTABIIIET He Goslee
3 pabo4ux [HewH CO MHA NPHHATHS COOTBETCTBYIOLIErO PELICHMS TAKIMM OPTaHOM.

IIpaBoBbIe 0CHOBAHMS /151 IPEAOCTABIEHAS MyHHIANAIbHOMN yCayra

2.6. Tlpenocrapnenne MyHUIMIATEHOR YCITYTH OCYIIECTBIIETCS B COOTBETCTBHM CO
CICAYIOIUMA HOPMATUBHBIMU IIPABOBEIMU aKTAMH:

2.6.1. 3akon Poccuiickoit ®enepanuu ot 29.12.2012 Ne 273-®3 «O6 00pa3oBaHUK»
C U3MEHEHUAMU U JOTIOTHEHIAMHU,

2.6.2. Tlpuka3s MuHncTepeTBa 06pa3oBanHus U Hayku Poccuiickoit @eneparmu ot
25.12.2013 Ne 1394 «OG6 yTBep)aeHHN [Topsinka mpoBeneH:S rocy 1apCTBEHHOM HTOrOBOM
aTTeCTallui 0 00pasoBaTeNBHEIM IPOrpaMMaM OCHOBHOTO OBIIEro oGpazoBanus» (c
H3MEHEHUAMH);

2.6.3. Ilpukas MuHHCTEpCTBa 06PA30BAHUA U Hayku Poccuiickoit @emeparmu 0T
26.12.2013 Ne 1400 «O6 yTBepxaeHHM [Topsinka npoBeeHN rocy 1apCTBEHHOM HTOrOBOM
aTTeCTallMK 10 00pa30oBaTENbHBIM IIPOrpAMMaM CPEIHErO OOIIero oOpazoBaHus» (c
HU3MEHECHUAMHU);

2.6.4.ITpukas MuHHCTEPCTBA 06pa30BAHUS U Hayku Poccuiickoit @eneparmu ot
05.08.2014 Ne 923 «O BHeceHUM W3MEHEHHH B Ilopsmok mpoBeneHus rocynapcTBeHHOM
UTOTOBOH  aTTeCTalMd [0 O0GpasOBAaTeNBHEIM  MpPOrpaMMmam cpenHero  obmero
00pasoBaHuUA, YTBEPKASHHBIA IIPHKA30M Munuctepctea  00pasoBaHus H  Hayku
Poccuiickoit @eneparnuu ot 26 nexabps 2013 roga Ne 1400»;

2.6.5. ITocTanoBnernue mpaBuTenscTBa Poccuiickoi ®enepanun ot 31 aBrycra 2013
r. Ne 755 «O odenepansHoilt WHPOPMALIMOHHONW CHCTEME OBECHEeYeHES [IpPOBEACHUA
TOCYNapCTBEHHOH HTOrOBOM aTTECTAlMH OOYYAIOIIMXCH, OCBOMBIIHX OCHOBHBIE
0bpasoBaTe/IbHbIe [IPOrpaMMbl OCHOBHOIO OGIIEro U CpeaHero oduero o6pasoBaHus, u
puema TpaxIaH B 00pasoBaTelbHBIE OpPraHM3ALMH IS  [OIydeHHS CpeIHero
MPO(pECCHOHATEHOIO ¥ BBICIIETO O6PA30BAHHUSL U PETHOHATBHBIX HHPOPMAIIMOHHBIX
CHCTeMaX OOeCeYeHus TPOBECHUA TOCYIApPCTBEHHOH  HTOrOBOI aTTeCTaluu
00y9aroIMXCA, OCBOMBIIIX OCHOBHEIE OOPa30BaTe bHbIE [IpOrpaMMBbI OCHOBHOT'O 0OIIEro
U CpeIHero obmero o6pa3oBaHum».



HcyepnpiBaromuii nepedeHs TOKYMEHTOB (uadopmannn), HEOOXOAHMBIX B
COOTBETCTBHH C 32KOHOAATeNbHBIMH H/IH HHBIMH HOPDMATHBHBIMH HPABOBBLIMH
AKTaMH 175l OPEeAOCTAB/IeHHS MYHHUHNAJbHOH YC/IYIH, YCJIYT, HEOOXOAHMBIX H
00s13aTeJbHbIX NIl NPEJOCTABICHAS MyHHIANAIbHOM YCJIYyTH, KOTOpbIe 3asiBHTE/Ib
AOJGKEH IPeJCTABHTD CAMOCTOSATEIbHO, CII0OCOOBI HX O TyYeHHS 3aABHTEAMH, B TOM
THCJI€ B 3JIEKTPOHHOH (popmMe, H NOPSANOK HX NpeICTaABIeHHS

2.7. VicyepneIBaroIuii IepedeHs NOKYMEHTOB (aHpOpMaIHH), HEOOXOOUMEIX B
COOTBETCTBHM C  HODMAaTMBHBIMM INpPaBOBBIMH  aKTaMH i1  IIPeIOCTABIEHHA
MYHULMOATBHOR yCIyTH, MOMIEKAMMX IIPEACTABICHUIO 3asABHTENEM, CIIOCOOBI WX
IOy d€HAA 3aABUTCIICM, B TOM YHCIIE B OJICKTPOHHOH hopMe, IOPANOK HX IIPEICTABIECHIA
[IpeIyCMOTPEHBl HACTOAIIMM aJMHHUCTPATUBHBIM DETTAMEHTOM MPUMEHHUTEIBHO K
KOHKPETHOH aIMUHHCTPATUBHOM IIPOLEypE.

OcHOBaHHEM /1A IIPEIOCTaBIEHN MY HULIUIATBHOMK YCITyTH SBJIAETCS IUCbMEHHOE
oOpareHne 3a4BUTeNA (IPUIOKEHKE 2).

3asBlIeHHE M MTOKYMEHTHI, IPETyCMOTPEHHBIE HACTOSIIHM aIMUHHACTPATUBHBIM
PErIaMEHTOM, IMOJAOTCA Ha OyMaXHOM HOCHTETe WIH B (opme 9JIEKTPOHHOTO
AOKyMeHTa. 3asdBlICHUE U TOKYMEHTHI B CIIydae MX HAIPABICHUS B bopme smeKTpoHHEIX
AOKYMEHTOB IIOAIUCBIBAIOTCA YCUIICHHOH KBaTMUIIMPOBAHHOMN 371€KTPOHHOI 10 IHCHEO
COOTBETCTBEHHO 3aiBUTC/A MM YIOIHOMOYCHHBIX HAa MOIIHUCAHHME TAKHX JOKYMEHTOB
[IpeICTABUTE/ICH 3aABUTE/S B TIOPAZIKE, YCTAHOBIEHHOM 3aKOHOIATEIBCTBOM POCCHITCKOM
®eneparu.

OJIeKTPOHHBIE  NOKYMCHTHI  JODKHBI  COOTBETCTBOBATEH TpeOOBaHUAM,
YCTAQHOBJICHHBIM B ITyHKTe 2.24. aIMHUHUCTPATHBHOIO perIaMeHTa.

3asBICHHE W TNPHIOKEHHBIE K HEMY IOKYMEHTH He [OJDKHEI COJEepKaTh
TO{HACTOK, TIPUITUCOK, 3a9EPKHYTHIX CIOB X HHBIX HEOTOBOPEHHBIX HCIIPABISHMUIA, TEKCTE
B HUX JI0JDKHEI OBITH HaIUCAHBI pa3bopuuBo, 6e3 CoKparieHuil.

Kormmu nokymeHTOB, mpuiaraeMbIx K 3asBIICHHIO, HaIpaB/IEHHEIE 3aIBUTEIIEM I10
TI09T€ NOJDKHEL OBITh HOTAPHATBHO ¥ IOCTOBEPEHEL.

HcyepnbiBaomuii nepeyeHb OCHOBAHHIN /IS 0TKAa3a B npHéMe JOKYMEHTOB,
HeOOXOAHMBIX 17ISl IPeX0CTABICHHS MyHHIHIAIbHOM yeayru

2.8. OcHOBaHMAMH MO OTKasa B HpUEMe NOKYMEHTOB, HEOOXOMUMBIX /I
[IpE€AOCTABICHIA MYHUIMIIATBHON yCITyTH, HE TIPETy CMOTPEHH.

HcyepnpiBaromuii nepedenb 0CHOBAHMIN 11s NPHOCTAHOBJ/IEHHS H/IH 0TKAa3a B
NpeJ0CTaB/IeHHH MYHHIHIAILHOA YCAYTH

2.9. IlpuocTaHOBNEHHE  [PENOCTABICHHUS  MYHUIUITATHHON YCOIYyTH  He
IIPEIYCMOTPEHO.

2.10. B mpemocTaBneHMM MYHUUMOATBHOH YCIYTH MOMKET OBITH OTKA3aHO B
ClTydasx:

- HE MpeICTAaB/ICHBI MPEIyCMOTPEHHBIE MMyHKTOM 2.7. aJMUHHCTPaTHBHOIO
PermaMeHTa NOKyMEHTBI, OOSM3aHHOCTh MO IPEACTABICHHIO KOTOPHIX BO3MOXEHa Ha
3asABUTEA;

[locre ycTpaneHHA OCHOBaHWIA 1A OTKa3a B MPEeNOCTABIEHUM MYHULUTIATEHON
YCIAYTH B CyHaix, IpeLyCMOTPEHHBIX IIHKTOM 2.10. aIMHHUCTPATHBHOTO periiaMenTa,
3aABHUTE/b BIIPaBE OOPATUTHCA OBTOPHO 32 [OTyYeHHEM MyHHLUIATBHOIN YCIyTH.

Ilepedens ycayr, KoTopble SIBASIOTCS HeOOXOMHMBIMH H 003aTeTbHBIMH A5
NpeI0CTAB/IEHAS MYHHUHNAJbHOH YCJIYrd, B TOM YHC/JE CBEICHHS O JOKYMEHTe
(moxkymeHTax), BbIZaBaEeMOM (BblIaBAaEMBIX) OpraHH3AMHSMH, YYACTBYWIIHMH B
NpeI0CTAB/IeHHH MyHHIHNIAIbHON YC/IyTH



2.11 Vemyru, KoTOpsle SBISIOTCH HEOOXOMMBIME M  0OS3aTeIbHBIME TULA
[IPCNIOCTAB/ICHUA MYHUIATIANBHON yCIyTH, B TOM 4YHCIE CBENCHHA O LOKyMEHTe
(HOKymeHTax), BBIIaBaeMOM (BBIIABAEMBIX) OpraHu3alUAMH, YYaCTBYIOIIMMU B
IPEAOCTAB/ICHAN MYHUIIMIIATBHON YCIYTH, HE IPeIyCMOTPEHEL.

Pasmep maaTel, B3umaemoli ¢  3asmBHTeqs OpH NOpeAOCTaB/IEHHH
MYHHIMOAAbHOH YCIYIH, H CHOCO0bI €€ B3HMAHHA B CIyYasx, OpeayCMOTPEHHBIX
(erepanbHBIMH 3aKOHAMH, NPHHHMAEMBIMH B COOTBETCTBHH ¢ HHMH HHBIMH
HOPMATHBHBLIMH NpaBOBbIMH akTamu Poccuiickoli ®enepanum, HOPMATHBHBIMH
IpaBOBBLIMH aKTaMH CyOhekTOB Poccumiickoii ®emepanuy, MyHHUHNATLHBIMH
OPaBOBbIMH AKTAMH

2.12 AZMWHWCTpaTHBHEIE MPOUETYPHl IO [IPEIOCTABICHUIO MYHUIIUIIATLHON
YCIIYTH OCYIIECTBILAIOTCS O€CIIaTHO.

ITopsinok, pasMep U 0OCHOBAHHS B3HMAHHS MIATHI 32 Hpe10CTaB/IeHHE YCIYT,
HeOOXOAHMBIX H 06S3aTeNbHBIX QIS NPeNOCTABICHHS MYHHUHIOAABHOH YC/IYyTH,
BK/II0Yasi HHPOPMANHIO 0 METOAHKAX PACYETA TAKOMH MIATHI

2.13. ITopanox u pasmep OIUIaThI IPETyCMOTPEH Ha OCHOBAHHM pacyéra yCIyTH.

MakcuMaNbHBIH CPOK OXHIAHHS B O4YepeaH MpH MoJade 3ampoca o
TPEAOCTAB/ICHAN MyHHUHNAALHOH YCIYIH, YCIYTH OPraHH3alMH, y9acTBYIOMIeH B
MPEAOCTAB/ICHHH MYHHUMIAILHOH YCIYIH, M NPH NOJy4eHHH pe3yJbTaTa
NpeJOCTAB/IEHHS TAKHX YCIyT

2.14. MaKcUMAaTbHBIN CPOK OXKHIAHUSA B O4Y€penN MpHU I10Jaye NOKYMEHTOB I
[OMyveHNA MYHULUNAIBHOR YCIYTW W IpH IOMYYeHHH pe3yIbTara IIPEIOCTaBICHHA
MYHHUIUIIATBPHOR YCITYTH COCTABIACT 15 MUHYT.

MakcumanbsHEI  CPpOK  OKHIAaHUA B O4€penu IIpW [oJade 3ampoca o
NPCAOCTABICHIN yCIyTH U IPU IOTYyYCHHH PE3YNbTaTa TAKOH YCIyTH B OpraHM3aINIo,
YHacTBYIOIIYIO B IPEAOCTABICHUN MYyHHUIMIIAIBHOM YCIIyTH, cocTasseT 20 MUHYT.

CpoK OKUIaHUS B OYepeu A OTyIeHUS KOHCYJIBTAIlMK HE TO/DKEH [PEBBIIIATE
12 MUHYT; CPOK OKMIaHHS B OYepean B CIydae npuéMa 110 NpeIBAPUTEIBHOMN 3aIUCH He
JOJDKEH MPEBBIATh 10 MIHYT.

Ilpu monade 3asABNEHUS ¢ COMYTCTBYIOIIMMH MOKYMEHTaMH IIOCPEACTBOM I1OYTEI,
haxca umu gepes [Topran HeOGXOIUMOCTE OKUTAHUA B O4Yeped UCKITIOYaeTC.

Ilopsimok ®m cpok perucTpamuu 3ampoca 3asBHTeNss O HpPeAOCTABJEHHH
MYHHOHOAIBHOH YCTyrd, yCJAYTH OPraHH3aUHH, Y9aCTBYOMEH B NpeaoCTAB/IEHHH
MYHHIHIAIBHOH yCIYTH, B TOM YHC/Ie B 3IEKTPOHHOH (opme

2.15. TlopsAmoK perucTpanuyd 3asBleHUA U [IPHIIAraéMbIX K HEMY OOKYMEHTOB
MPCAYCMOTPEH  HACTOSIIMM AAMHUHHUCTPATUBHBIM PETNIAMEHTOM MPHUMEHHTENBHO K
KOHKPETHOH aIMUHUCTPATUBHOM IIpOLIeIypE.

3asdBieHUE M TIpUIAraeMble K HeMy MOKYMEHTBI PErHCTPUPYIOTCS B [E€Hb HX
IIOCTYILICHUA.

Cpok perucTparuu o6palneHus 3asBUTENS He JODKEH npeBsImaTe 10 MUHyT.

B cnyyae ecnu 3asgBHTeNs HpecTaBu IPaBUIBHO O(QOPMIIEHHBIH U IONHBIN
KOMIUTEKT JOKYMCHTOB, CPOK UX PETHCTPALIUM HE JO/DKEH IIPEeBBIIIATE 15 MHHYT.

Cpok perucrpanuu oGpaiieHUs 3asfBUTENA B OpraHM3alHio, YYacTBYIOUIYIO B
[IP€AOCTAB/ICHUH MYHUIUIIATBHON yCITyTH, HE JO/DKEH MPEBBIIIATE 15 MHHYT.

Ilpy HampaBmeHMH 3asdBIeHMA dYepes [loptan perucTpamus 31eKTPOHHOrO
3a4BJICHIS OCYIIECTB/IACTCA B aBTOMAaTHIECKOM PEIKUME.



TpeboBanus kK nomemennsm, B KOTOPBIX NPEeNOCTABIAITCH MYHHIHIAIbHbIE
YCJIYTH, yCIyTH OPraHH3alHH, y9acTBYIOLIEH B MpPeIoCcTABICHHH MYHHIHOATbHOR
YCJIYTH, K MeCTaM 0’KHJAAHHS H NPHEMA 3asBHTe/Iel, pa3MeIeH 0 H odopmirenHI0
BH3YaqbHOH, TEeKCTOBOH H MyJbTHMeIHHHOMH HHQOpMAamHH o0 mopsake
NpeNoCTaB/IeHHS MYHHIHNIATbHOH yCIyTH

IIpu oprann3anuy npexoCcTaBIeHHsS MyHAIANAILHON YCIAYTH B Y4pe:KIeHHH:

2.16. Bxon B 3maHMe YIOTHOMOYEHHOTO OpraHa [O/DKeH OBITE 06opymoBaH
YOOOHOM JECTHMLEH ¢ MOpYYHAMH, a TaKKe [aHOycaMd Mg OeClpensTCTBEHHOTO
[EPEIBIKCHIA UHBATUIHEIX KOIACOK.

Ha Ttepputopun, npumeraromeii k MECTOPACIIOIOKEHHUIO  YIIOITHOMOYEHHOTO
opraHa, 000pyIyIOTCA MECTa /A APKOBKHU HE MeHee IITH ABTOTPAHCIIOPTHBIX CPEICTB,
U3 HHUX HE MCHEE OJHOIO MEeCTa — I MAPKOBKU CIICIIMAHHBIX TPAHCIIOPTHBIX CPECTB
MHBATHIOB. JOCTYTI 3a4BUTE€H K TAPKOBOYHBIM MECTAM SBIISETCS OeCIUTaTHBIM.

[lpuém safBuTener u okasamwme ycayrm B YIIOTHOMOYEHHOM  OpraHe
OCYIIECTBIIAETCA B 000COGIEHHBIX MeCTaxX MpruéMa (KabuHKax, CTOMKax).

Mecto npuéma nomkHO GBITE 000pyI0BaHO yIOGHBIMU KpecIamu (cTympsaMu) s
COTPYIHUKA 1 3aABUTEIA, & TAKOKE CTONIOM 1A PACKIANKH TOKYMEHTOB.

Hupopmarms o damunum, wMenu, oTdecTBe 1 JO/DKHOCTH  COTpYIHHKA
YIOIHOMOYICHHOTO  OpraHa, OCYINECTBIIOMEr0 MPUEM, pasMellaeTcs Ha JIMYHOM
MH(QOPMAMOHHON TabIiuKe WK Ha paGodeM MecTe COTpY/IHHUKA.

Ilpy Bxoze B cekTOp OXKMEAHUSA O0GOpPyIyeTcs pabodee MecTO cOTpymHEKa,
OCYINCCTBIIOUICTO  KOHCYNBTHDOBAHHE — 3afBUTENeH [0  BOPOCAM  OKA3AHIA
MYHUIMIIATBHONH  yCAYTH,  IIPEACTaBIIAIOLIErO CIpaBOYHYI  HHGOPMALMIO |
HaNpaBJIAIOMIEr0 3as8BUTE/A K HY)KHOMY COTPY JHHKY.

Cexrop oxumaHus o6opymyercs Kpecnamu, crojamMu (CTOHKamM) s
BO3MOXHOCTH OhOpMIIEHHA 3asBICHUI (3apOCoB), JIOKyMEHTOB.

Cektop  uHOpMHUpOBaHUS obopynmyercs  UHPOPMALMOHHBIME CTEHIaMH,
CONCPKAMMMH HHPOPMALMIO, HEOOXOAMMYIO U IOy IeHHS MYHUIIUIIATEHONR YCIYTH.

CTeHIBI [O/DKHBI pacIonaratecs B AOCTYIIHOM U141 IIPOCMOTPa MecCTe,
TPeACTaBIATE MH(POPMALUIO B YAOOHOM I BOCHIPHATHS dopme. Mubopmarmonnsie
CTCHABL  O/UKHEI ~COLCPXATh AaKTyalbHY) H HCYEpIIBIBAIONIYIO HHQOpPMAIHIO,
HEOOXOMMMYIO A IOIyYeHHA MYHHIUIATBHOMH YCIyTH, BKIIOYast 00pa3iibl 3all0THEHUS
JIOKYMEHTOB.

Ilpu opranu3anuyu npenocTaBAeHAS MYHANHNATbHOMN ycayra B M®II:

2.17. Jlna opraHM3aluM B3aUMOIEHCTBHA C 3aSBUTEIIMU nomemenue MOI]
ACMHUTCA HA CIEAYIOIHUE QYHKIMOHATBHBIE CEKTOPHI (30HEI):

a) CeKTOp HH(GOPMUPOBAHUA U OIKUIAHHUS;

0) cexTop npuéma 3asBUTENEH.

CexTop MHGOPMUPOBAHHUA U OKUIAHUS BKIIOYAET B Ce0S:

a) MHQOPMAIMOHHEIE CTEH/BI, CONEpIKALIHE aKTyalbHYI0 M HCYEPIBIBAKOIIYIO
MHQOPMALIHIO, HEOOXOAMMYIO [TA MOMYYeH A MYHHUIUIAIBHON YCIYTH;

0) He MeHee OHOro OKHa (HHOTO CIEUATbHO 000pyn0BaHHOTO paGoyYero Mecra),
[IPEHA3HAYCHHOTO V11 MH(pOPMUDPOBAHUA 3asfBHTENEH O IOpSIKe [IPEI0CTaBICHUA
MYHHULMNATBHON  yCIYTH, O XOZE pacCMOTPEHHUA 3aIpOCOB O IIPENOCTABICHUU
MYHUUMNATBHOR — YCIyTH, a Talke MU TPENOCTABICHUS HHOM HHpOpMaIIH,
HEOOXOMMMOM [T [OMyYEHUS MYHHIIUIATBHOM] YCIIyTH;

B) IPOrPaMMHO-AIIAPATHBIN KOMILIEKC, 06eCIeunBatOIITii IOCTYII 3aABUTEIEH K
Enusomy mopramy rocymapcTBeHHBIX  u MYyHHUUMIATBHBIX  yCIyT  (QyHKIui),
PCTHOHATEHOMY TIOpTaly [OCYNAaPCTBEHHBIX U MYHHUIUIIATBHBIX YCIYT (byHKmit), a
TAOKE K HMHOOPMALMM O TrOCYJAapCTBEHHBIX U MYyHHULMIIAIBHBIX  yCIyrax,



npenocrasiieMsrx B MOI;

I) IWIATEKHEIH TepMUHAT (TEpMUHAT IS SJIEKTPOHHO# OILIATHI), ITPe ICTAaBISEO LA
CO0OH MPOrpaMMHO-aIIIAPATHEIH KOMILTEKC, QYHKIMOHUPYIOMME B aBTOMATHYECKOM
PEKUME U IIPETHASHAYCHHBIA U4 00€CIeYeHus IpuéMa IuiaTexeif ot busmyeckux aun
[IpH OKA3aHWM IUIATHBIX IOCY JAPCTBEHHBIX U MYHULUIATEHEIX YCIIyT;

I) CTyIbs, KDPECENbHBIE CEKIIHH, CKAMBU (GaHKETK¥M) M CTOJEI (cToiiku) maa
0hOpMIEHHS JOKYMEHTOB C pasMeIeHWeM Ha HHX dopm (61aHKOB) HOKyMeHTOB,
HEOOXOMUMBIX A MOy YeHHs MYHULIAIIATBHOM YCIIyTH;

€) SNIEKTPOHHYIO CUCTEMY yIPaBICHUS O9€pEabIO0, MPETHA3HAUYCHHYIO /I

PETUCTPAIH 3a4BUTEILL B OUEPEIH;

Y4ETa 3aABUTE/ICH B OUCPEIH, YIIPABICHIS OT I IbHBIMI OYepeIIMU B 3aBUCUMOCTH
OT BHIOB YCIIyT;

OTOOP&KEHHUS CTaTyca OYEPEH;

dBTOMATHICCKOrO II€PEHANPABICHUS 3aiBUTENL B OYepenb Ha 00CIyXHBaHUE K
caenyromemy paboTHuky M®I;

GOpPMHPOBAHHA OTYETOB O IMOCEMAEMOCTH MO®II, xonudectse 3asBuTenei,
OFCPEIIX, CpPCNHEM BpPEMEHHM OXUOAHUA (OOCITYXHBAHHI) H O 3arpyKeHHOCTH
pabOTHHKOB.

[Inomans cexropa MHGOPMHPOBAHMA U OKHIAHUS OIpeIe/IAeTCA U3 pacyéra He
MeHee 10 KBaIpaTHEIX METPOB Ha OHO OKHO.

B cexTope npréma 3asgButerneit [PETyCMAaTPUBAETCA HE MEHEEe OJHOTO OKHA Ha
KQKIBIC 5 THICAY XKHUTENeH, IPOXKUBAIOIMMX B MyHHUIUTIATEHOM 00pasoBaHUH, B KOTOPOM
pacmosaraercs M®II.

Cekrop mpuéma 3asButenelt, 0GOpyLOBAHHBIN OKHAMM UL mpu€Ma W BBIIAYU
NOKYMEHTOB, 0QOPMIAETCS HHGOPMAMOHHBIMHI TAOTHIKAMYU C yKasaHHEM HOMepa OKHa,
bamunuw, wuMeHH, OTuyecTBa (Ip¥  HATUYMH) W JOKHOCTH paGotHuka M®I],
OCYIIECTB/IAIOIIETO IPUEM U BEIAYY JOKYMEHTOB.

Paboyee mecTo paGorHuka M®I] 000pyIyeTCs MepCOHATBHBIM KOMITBIOTEPOM C
BOSMOJHOCTBIO IOCTyIIa K HEOOXOMMMBIM HH(DOPMALIMOHHEIM CHCTEMAM, TTeYaTAIIIHM 1
CKaHUPYIOLIUM yCTPOUCTBAMH.

3panue (nmomemenue) MOI] obopymyercst MHGOPMALMOHHON  TabIHIKOL
(BBIBECKOIA), COepIKalIle}i [TOTHOE HAUMEHOBAHHE M®TL, a Tarxe nHGOpMALHIO 0 periMe
€ro paboThI.

Bxox B 3mamme (momemenme) M®I] u BRIXOX U3 Hero obopymyroTes
COOTBETCTBYIOIIMMH  yKAa3aTE/IMU C aBTOHOMHBIMH HCTOYHUKAMU OecrepeGoiHoro
[TUTaHAA, a TAKKE JICCTHULIAMA C TIOPYIHAMU ¥ MAHTYCAMU [T TIePeIBIKEHUS NETCKIX K
MHBATMHBIX KOIACOK B COOTBETCTBUM C TpeGoBaHmAMu DeeparbHOrO 3aKoHa
«TexHudeckuit peraamMenT o 6€30MaCHOCTH 31aHMI 1 COOPYIKEHMIT.

[Tomemenns MOLI, npenHa3sHaYeHHBIE TN paboTBl ¢  3ajgBUTEIAMH,
PacroNararoTCca Ha HIDKHUX JTKAaX 3MaHUA M HMEIT OTAENBHBII BXod. B cirydae
pacnonokenus MOIl Ha BTOpoM oTake U BBIE 3[aHHE OCHAMACTCS nudTOoM,
SCKANaTOpOM HITH HHBIMA aBTOMATHYECKUMHU MOJBEMHBIMU YCTPOMCTBAMH, B TOM YHCIIE
JUT UHBATTU/IOB.

B M®I opranusyercs GecruiaTHBIN TyaeT s TIOCETHUTENCH, B TOM YUC/IE TyasleT,
NpE€IHA3HAYECHHBIM I HHBAJIUIOB.

Ha reppuropuu, npuneratomeit k M®LI, pacnonaraercs Gecruiaraas MIApKOBKA I
aBTOMOOMIIBHOTO TPAHCIIOPTA IOCETUTENEH, B TOM YHCIIE [IpeIy CMaTpUBAIOLIAd MECTa [T
CTICUATIBHBIX aBTOTPAHCIIOPTHBIX CPE/ICTB MHBATHIOB.

[Tomemerna ML B cOOTBETCTBHY C 3aKOHOATEMHCTBOM POCCHHCKOi ®eneparuu
HOJDKHEI ~ OTBEYaTh  TPEOOBAHWUAM  MOKAPHOM, CAHMTAPHO-IIHAEMHOIOIHIECKON
0€30MacHOCTH, a Takke MOIKHBI ObITh 00OpYIOBaHEI CPENCTBAMH MOXKAPOTYIIEHHS H



OIIOBEIICHUS 0 BO3HUKHOBEHUU YpEe3BBIYANHON CUTYyaluH, CHCTEMO
KOHIUITMOHMPOBAHUA BO3AyXa, HHBIMH CPENCTBAMH, 00ECIIEUNBAOIINMY 5e30MaCHOCTD 1
KOM(OpTHOE IpeObIBaHue 3aIBUTEEI.

2.17.1. OpraHu3anuy, y9acTBYIOIIHE B [IPENOCTABICHIH MYHUIUIIATBHON yCITyTH,
JOJDKHEI OTBEYATH CJIEAYIOIIUAM TPEOOBAHIAM:

a) HaIM4YUe 3AUUINEHHBIX KAHATOB CBS3W, COOTBETCTBYIOINMX TpeOOBAHUAM
3aKoHOIaTenbCcTBAa  Poccmiickodt Deneparmu B cdepe  3ammTHI HHQOpMaIuy,
obecreurBarOmMUX QyHKIHOHUPOBAHKE HUHDOPMALMOHHBIX CUCTEM;

0) HamuwuMe HHOPACTPYKTYpHI, 0GeCHeYnBaromeil AOCTYTl K HHGpOpPMAIHOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTr «MHTepHeT»;

B) HATMYHE HE MEHEE OHOTO OKHA [UTA IPHEMA M BBIIATH JIOKyMEHTOB.

PaGogee mecTo paGoTHuka opraHu3arumm, YYaCTBYIOLIEH B IIpeIOCTABICHUU
MYHUIUIIATBHOR YCIIyTH, 000py IyeTcsl MepCOHATbHEIM KOMIIBFOTEPOM C BO3MOXKHOCTBEO
HOCTyTa K HEOOXOAUMBIM HH(pOPMALMOHHEIM CHCTEMAM, TE€9ATAIOINM K CKaHUPYIOIIUM
YCTpPOUCTBAMH.

OGcmyxuBanue 3asBHTeNeil B OpraHH3ALNY, YYaCTBYIOIIEH B IIpelOCTaBICHUU
MYHUIIMNIANBPHON  YCIYTH, OCYINECTBIAETCS B COOTBETCTBHH  CO CIIEIYFOIIUMMU
TpeOOBaHUAMMU:

a) IpUEM 3afBUTEIICH OCYIIECTBIIETCS He MeHee 3 IHel B HEICIIO0 U He MeHee 6
YacoB B [ICHE; '

0) MaKCHMaTBbHBIH CPOK OKUIAHHUA B OUepey — 15 MUHYT;

YemoBus  KOMQOPTHOCTH mpuéMa 3asBUTENeH  ODKHEL COOTBETCTBOBATH
CICIYIOIIUM TpeOOBaAHMAM

a) HauMuue HMHPOPMAIMOHHBIX CTEHIOB, COACpKAIMUX AKTyalbHYI) H
HMCYEPIIBIBAIOLIYI0 HHQOPMALMIO, HEOOXOAUMYIO A MOMYyYeHHA HEOOXOMUMEIX U
00A3aTEeNBHBIX YCITYT, B TOM YUCIIE:

ICPEYEHb HEOOXONUMEIX H OOS3aTeNBHBIX YCIYT, IPEJOCTABIEHNE KOTOPBIX
OpPraHU30BaHO;

CPOKH TIPEAOCTAB/ICHUA HEOOXOAUMBIX U 00A3aTENBHBIX YCIYT;

Pa3MEPpBI IIATeXKEH, YIIATUBAEMBIX 3aABUTEIIEM DU TTOMYISHAN HEOOXOMUMEIX H
0053aTeNBHEIX YCITYT, OPANOK MX YILIATHL;

HHOOPMAIMIO O [OMONTHUTETBHBIX (comyTcTByrOmMX) yemyrax, pasMepax u
MIOPAJKE UX OIUIATHI,

MOpANOK 00KalOBaHKUA NeHCTBUI (Ge3nelCTBIA), a TakKe peumennii paboTHHKOB
OpTaHM3AIMH, IPEAOCTABLAOIICH HEOOXOAUMEIE U 00S3aTENBHBIE YCIYTH,

MHQOPMALMIO O MPeXyCMOTPEHHOH 3aKOHOIATEMECTBOM POCCHICKO Qeneparuu
OTBETCTBEHHOCTH PaGOTHMKOB OPTaHM3ALMM, MPENOCTABIMIOMMX HEOOXOIUMbIE I
00s3aTeNbHBIE YCITYTH, 32 HAPYIIEHHE MOPSAAKA KX [IPEIOCTABICHHUSA;

P&XUM pabOThl U a[peca UHEIX OpraHU3ALlHi, IIPEIOCTABIIONTHXK He00X0oAUMBIE U
00A3aTeNbHbIE YCIIyTH, HAXOJAIINXCS Ha TeppuTOpuH CyObekTa Poccuiickoit deneparuu;

MHYHO HMHQOPMALMIO, HEOOXOMUMYIO A  IIOMydYeHHA HeoOXomumolt U
0043aTeTBHON YCIYTH;

0) HalTMYMe MPOrpaMMHO-ANNAPaTHOrO KOMILTEKCa, 00eCTeYnBarOIero A0CTyI
3asBUTENeH K EMMHOMY MOpTaty rocy1apcTBEHHBIX M My HUL{UTIATBHBIX yCIyT (QyHKIwiT),
PCTHOHABHOH  MH(OpMauMoHHOM  cucreme  «IlopTan TOCYyIapCTBEHHBIX U
MYHULUTATBHBIX yCuyT (QyHKIMi) AMypCKOH o6macTu», a Takke K HHGOpMaIMH O
FOCYTapCTBEHHBIX U MYHHUIMIIANBHEIX YCIyTax;

B) HAIMYME IUTATEKHOrO TEPMUHATA (TepMHHATA ITA QIIEKTPOHHOM OILTATEI),
NPEACTAB/IAIOMEro CO00H MpOrpaMMHO-ANAPATHEINH KOMILUTEKC, GyHKIMOHUPYIOmKUiL B
ABTOMATHIECKOM PEKUME U NPEIHASHAYCHHBIN 1A oGecredeHus npuémMa IaTexen ot
(DU3MYIECKIX U] TIPH OKA3AHHMH TUTATHBIX HEOOXOMUMBIX U 00A3aTe IbHEIX YCIIyT;



T') HATUYKE CTYIIbEB, KPECETbHBIX CEKIHiA, CKaMei (GaHKeTOK) 1 cTOJI0B (CTOEK) I
O0QOPMIIEHHA JOKYMEHTOB C pa3MEI[CHWEM HA HUX dopm (61aHKOB) HOKYMEHTOB,
HEOOXOMUMBIX V1A IOy YeHMA HEOOXOMUMBIX M 0013aTe/TbHEIX YCIyT; ‘

) oQOpMIIEHHE CEKTOpa IpHEMa 3asBUTENEH ¢ OKHAMHM IS npuéMa W BbIAYH
HOKYMEHTOB HH(GOPMALMOHHBIME TabIHYKAMH C yKa3aHHEM HOMEpa OKHa, (aMMIUH,
MMCHHM, OTYeCTBA (NPH HATMYMM) M [O/DKHOCTH  paGOTHUKA OpraHu3aIuH,
OCYIIECTBILIIOIErO IPUEM U BBIIAYY JOKYMEHTOB.

[Tomermenns opraHu3aIyy, IpeIOCTABIAOMEN HEOGXOMMMBIE U OGS3ATETbHELS
YCIyTHd, NO/DKHBI OTBEYATh TPeOOBAHHMAM IMOXKAPHON, CAHUTAPHO-3IIHAEMHOIOTHISCKOM
0€30IaCHOCTH, a TaKKe JO/DKHEI OBITH 000pyHOBaHEI CPENCTBAMHU MOXKAPOTYIICHUA H
OIOBCIICHAA O BOSHMKHOBEHMH YPE3BBIYAHHON CHTYalWW, HHBIMH CpEICTBAMH,
obecrenBarOMUMH 6e30MaCHOCT B KOM(OPTHOE npeOrIBaHUe 3asBUTENEH.

IToxasaTe/n JOCTYIMHOCTH B KA9€CTBA MYHHIHNAIbHbIX ycayr

2.18. ITokasaTenu TOCTYIIHOCTH U KA4ecTBa MYHUIMITATBHBIX YCIYT:

1) moctymmocts wmHObOpMammE O mHOpsmKe u CTaHIapTe MNpPegOCTaBICHUA
MYHALMIATEHOR yCayTH, 06 o6pasuax ohpOpMIEHHS MOKYMEHTOB, HEOOXOIHMBIX UL
TIPEAOCTABICHUA MYHULIUIIANTBHOK YCITYTH, Pa3MEIIEHHBIX Ha HHOOPMAIMOHHBIX CTEHIAX,
Ha OQHIMATBHOM HH(QOPMALMOHHOM IOpTAle M®ILI, Vwuypexnenus, Ha caiire
PCTHOHANBHOH — MH(pOpMauuoHHOH  cucTemsr  «Ilopran TrOCYyapCTBEHHBIX WU
MYHALUNATBHBIX  yenyr  (byHkumit) Awmypckoit  oGmacté», B benepamsHOH
TOCYyAapCTBEHHOH MH(OpMaLUOHHOH cucTeme «EmumHBIH mopTan rOCYTapCTBEHHBIX H
MYHULUNATBHEIX YCIyT (QyHKmuii)» (nanee — [Topran);

2) [MOCTYmHOCTh WHGOOPMMPOBAHUA 3asBUTENeH B bopme HHAMBUIYATBHOTO
(YCTHOTO HIM  IMCBMEHHOTO) MHDOPMUDPOBAHKA; IyOMMYHOrO (YCTHOTO  MITH
[MChMEHHOT0) HH)OPMHUPOBAHUA O IOPAAKE, CTAHAAPTE, CpOKax IIpedOCTaBICHHUA
MYHUIUIIATBHON YCITyTH;

3) cobimoneHne CPOKOB UCIIOTHEHUS aIMUHHUCTPATUBHBIX IpOLERyp;

4) coOmOIeHUHE BPEMEHH OXUIAHAA B OYepeIn OpA I[0Jadye 3ampoca o
[IPEAOCTABICHIN My HULUIIA/IBHOK YCITYTH U IIPH [OTYYEHHH Pe3y/IbTaTa peJ0CTaBIeHIA
MYHHIMIIAIBHON yCITyTH;

5) cobmoneHne rpaduka paGOTEI C 3aABUTENAMH IO [IPE€IOCTABICHUIO
MYHUIUIIATBHOR YCITyTH;

6) o 3aABHUTENeH, TIOTYYUBIINX MYHUIIHTIATEHYIO YCIIYTy B 3JIEKTPOHHOM BHJIE;

7) KOIMYECTBO B3AMMONEHCTBUN 3afBUTENA C JO/DKHOCTHBIMH JTALAMH pu
[IPEOCTABICHIH MYHULIUITABHON YCIYTH U UX IPOIOKUTETBHOCTD,

8) BO3MOKHOCTH TOMydYeHHS MHPOPMALME O  XOme [IPEOCTaBIEHUA
MYHULANIATBHORH  yCIyTH, B TOM 4YHCIE€ C KCIOOIB30BAHUEM HHOOPMAaIIHOHHO-
TeICKOMMYHUKALIMOHHBIX TEXHOIOTHIA;

9) BO3MOXKHOCTE MOMYYEHHS MYHULHMNATEHON YCIyTH B MHOT0QYHKITHOHATEHOM
LICHTPE [PEIOCTABICHUA TOCY AAPCTBEHHBIX H MYHHUIIUNATBHBIX YCIYT.

Huple TpeGoBaHHs, B TOM 4HCAe YYHTHIBAIOMIHE OCOGEHHOCTH
MPENOCTABACHHS MYHHUHNAAbHOH YCIYrH B MHOTOQYHKUHOHAJBHBIX IEHTPAX
NpeJOCTABAEHHS TOCYIAPCTBEHHbIX H MYHHIHNAIBHBIX YCIAYT H OCOGEHHOCTH
Npe0CTAB/IeHUs MYHHIHNAILHOH YC/IYTH B 3IeKTPOHHOH hopme

2.19. IlpenocraBaeHHe MyHHULMIATBHOR YCIYTH MOXET OBITH OpraHu30BaHO
Yupexnenuem depes MOLl 10 NPHHIUITY «OXHOTO OKHAY», B COOTBETCTBUM C KOTOPBIM
[IPENOCTAB/ICHIE MYHULMUIIATBHOH YCIYTH OCYIIECTBIACTCS [IOCHE OTHOKDPATHOrO
O0palleH A 3a5BUTENA ¢ COOTBETCTBYIOLIMM 3aIIPOCOM, a B3AUMOIEHCTBHE C OpraHaMH,
[IpCIOCTAB/IAIOMIMMU TOCYADCTBEHHBIC YCIYTH, HIM OpPraHaMM, HpefOCTaBISIOIIHAME



MYHHIUIIATBHBIC YCITyTH, OCymIecTBaseTcss MOL] 6e3 yuacTus 3agBuTes.

2.20. Ilpu ygactum MOIL[ mnpenocrasneHHH MYHHIMIIATBHOR ycmyrn, M®IL]
OCYIIECTBIAIOT CICAYIOMIHUE aIMUHICTPATUBHEIE [IPOLIELYPHI:

1) npuém wm pacemorpenue 3allpOCOB  3afBHUTENCH O MpegoCTaBICHUH
MYHUITUIIATBHOR YCIyTH;

2) unbopMHpOBaHHE 3asBHTENEH O [IOPAOKE IIPENOCTABICHUA MYHMIUIATBHOMN
yenyra B MOII, o xonme BeImOnHeHMS 3allpOCOB O MNPEAOCTABICHUM MYHHUIMIIATEHON
YCITYTH, a TAlOKe I10 HHBIM BOIPOCAM, CBA3AaHHBIM C MPEIOCTABICHIEM MYHHLATATEHOM
YCIIyTH;

3) B3aMMOMEHCTBHE C rOCYTapCTBEHHBIMH OpraHaMd U OpraHaMd MECTHOTO
CaMOYTIPaBJICHHA [0 BONPOCAM IMPEIOCTABICHUS MyHUIIHIATLHOMN YCIIYTH, a Takxke ¢
OpTaHH3AlMAMHE, yJaCTBYIOIMUMH B IMPEJOCTABICHHH MYHHIUIIATBHOMN YCIYyTH, B TOM
THCJIC TIOCPENCTBOM HANPABNEHUS MEXBENOMCTBEHHOTO 3allpoca ¢ HCIIOMB30BAHKEM
HH()OPMaIMOHHO-TEXHOIOTMIECKOM 1 KOMMYHUKalIHOHHO! HHQPACTPyKTYpEL;

4) BbLIAYy 3asBHTEAM JOKYMEHTOB OpTraHa, IPeAOCTaBITOEr0 My HULIHITATEHYIO
YCIyTy, 11O pe3ybTaTaM MpeJOCTABICHUSA My HULIUIATEHOM YCIIyTH.

2.2]. MQ@II y4acTByeT B NpeOCTABIECHHH MYHULHUIATBPHON yCIyTU B MOpPSIKE,
TIPENyCMOTPCHHOM Da3feNioM 3 HACTOAMEIrO aJMHUHHCTPATUBHOIO periaMeHTa s
OCYIIECTB/ICHAA COOTBETCTBYIOIIMX a/MAHUCTPATHBHBIX POIE/IyP.

2.22. IlpemocTaBieHue MYHHIIUNATBHOMN YCIYTH MOXKET OCYIIECTBIATHCS B
SIEKTPOHHOM (opme dwepe3 I[lopramn, ¢ HCMOMB30BaHHEM ONIEKTPOHHOU TMOIIUCH W
YHUBEPCAIPHOHU 37IEKTPOHHOMN KapTHI.

2.23. TlepedeHsp K1acCOB CpeCTB SJIEKTPOHHOMU MOIIKCH, KOTOPBIE MOMYCKATCA K
HCIIOB30BAHHIO IIPU OOpAIEHUH 3a [IOTyYeHUEM MYHULUTIATBHON YCITyTH, OKa3bIBaeMOM
¢ HPUMCHEHHEM yCHICHHOH KBATH(ULMPOBAHHOMN 3IIEKTPOHHON T10AIHCH, OMpenenseTcs
Ha ~ OCHOBaHMHM  YTBEPXKNACMOH  YNOTHOMOYEHHBIM  (hefepaibHBIM OpraHom
HCIIOJTHUTEIBHOM BIIaCTU 1O COITIACOBAHUIO C DenepanbHON Cy)60# Ge30MacHOCTH
Poccuiickoit @eneparmu momenu yrpos Ge3omacHocTr HHOOPMAIUHU B HHOPMAHOHHON
CHCTEME, MCTIOIB3YEMOH B LE/LIX NpHEMaA OOpalleHuHt 3a MoNTydeHueM MYHULUIIATBEHOM
YCIyTH U (WIK) IIPEIOCTABICHHS TAKOH yCIyTH.

2.24. TpeGoBaHHA K 3NEKTPOHHBIM JOKYMEHTaM H OJJIEKTPOHHBIM KOIUAM
AOKYMEHTOB, IIpeOCTaB/seMbIM dYepe3 [Toprar:

1) pasmep ommoro oaiina, mpexocraBngemoro gepe3 [loptam, comepskamero
SMIEKTPOHHBIH JOKYMEHT I 3EKTPOHHYIO KOIHIO JOKYMEHTA, He JO/DKEH [IPEBEIIIATH
10 MG6;

2) 4epes Ilopran HoIyckaeTcs MpeXOCTABIATH haiiel cremyomux GopMaToB:
docx, doc, rtf, txt, pdf, xls, xlsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf
[IpenocraBnenue dailaoB, HMEOmMUX GOpMaTEl OTMMYHBIX OT YKa3aHHBIX, He
JOITy CKaeTCH;

3) mokymeHTHI B popmare Adobe PDF 1o/mkHBI GbITh OTCKaHWPOBAHBI B YEpPHO-
Gemom 6o cepoM 1BeTe, 0beCIeYnBAOIIEM COXPaHEHME BCEX ayTEHTHYHBIX [IPH3HAKOB
MOMTMHHOCTH (Ka4eCTBO — He MeHee 200 TOYEK HA [IOMM, 2 MMEHHO: rpaduveckoit
TIONITHCH  JTMMA, Ne9aTH, YIIOBOro InTamma OnaHka (eciu MpHeMIeMo), a Takxke
PEKBHU3UTOB JOKYMEHTA;

4) KaKIObIH OTHENBHBIN MOKYMEHT HO/KEH OBITH OTCKaHHPOBAH U 3arpyXeH B
CHCTEMY NONadl NOKYMCHTOB B BUIE OTAEIBHOrO daitna. KonmdectBo haiios momkHO
COOTBETCTBOBATE  KOMMYECTBY ~[OKYMCHTOB, IIPEICTABIAEMEIX —depe3 [Toptan, a
HAUMCHOBaHUE (DaiIOB JODKHO MO3BOIIATH HAEHTHDHUIIMPOBATE OOKYMEHT U KOJTHYECTBO
CTpaHUL] B JOKYMEHTE;

5) taiinel, mpenocTaBsiemsie yepes [TopTan, He HOMKHBI COIEpIKaTh BUPYCOB U
BPEIOHOCHAIX IIPOTPAMM.



3. CocraB, moC1eJ0BATEILHOCTL H CPOKH BBINOJHEHHS AIMHHHCTPATHBHBIX
npouexyp, Tpe0OBAHHS K HX BbIIOJTHEHHIO

3.1. IlpenocTaBneHne MyHHIMIATBHOMN YCIIyTH BKIIFOYaeT B ce0s Cleqyromue
aIMUHUCTPATUBHBIE [IPOLIEIYPHI:

1) mpuéM U perucTpanus J0KyMEHTOB OT 3asBUTENIA;

2) paccMOTpEHHE [PUHATOrO 3asABICHHA;

3) “HGOPMHUPOBaHHUE 3aABUTEEH.

OcHoBaHMEM [/ Hayala [PEIOCTABICHHS MyHUIIIATHHOMN YCIIYTH CITy>KHT
IOCTYIMBIICE 3aABJICHUE O MPEAOCTABICHUN MyHUITUIIATBHOM YCIyTH.

Brok-cxema npefocTaBIe st My HUIMITATEHOM YCIyTH npuBeneHa B [Ipunoxenun
3 K aIMUHUCTPAaTUBHOMY pETTIaMEHTY.

Ilpuém m paccmoTpense 3asiBieHHH 0 OPeJOCTAB/IeHHH MYHHUHIAIbHOMH
yCIayru

3.2.0cHOBaHMEM i1 Hayana WCIOMHEHHA aIMHUHUCTPATUBHON IMpOLEMypEI
ABJACTCA OOpalleHHE 3aiBHTENI B YUpEXKICHHE WIH B M®II ¢ 3agBreHmEM O
[PEJOCTABICHUN MYHHUIUIIATBHOMN yCIyTH.

OOparuennue MOXET OCYIIECTBIATHCA 3aABUTENEM IHYHO (B ouHOit dopme) u
3204HOM (OpMeE IyTeM MOJaYH 3asBICHUA M HHBIX JOKYMEHTOB.

Odgnas popma mofadu TOKYMEHTOB — [10[a9a 3aABICHISA U UHBIX MOKYMEHTOB IIpH
JIMYHOM NIPUEME B IIOPAZKE 00MIel 09epey B IPUEMHBIE YaChl MM 110 [IpeIBapUTEIbLHON
sanucu. Ilpu od9HOH QopMe IOKAaYM HOKYMEHTOB 3asBHTENs MONAST 3aiBICHHE K
AOKYMCHTBI, yKA3aHHEIC B ITyHKTE 2.7. aIMUHUCTPATUBHOIO PEITAMEHTA, B GYMaKHOM
BHJE, TO €CTb NOKYMCHTBI yCTAaHOBICHHOH (QOPMEI, cHOpPMHPOBAHHEIE Ha GyMaKHOM
HOCHTEJIE.

3ao4Has popMa Moaayn OKYMEHTOB — HANIPABIIEHHE 3a5BIICHIA O IIPE0CTaBICHUH
MYHHULHTIATBHOR YCIYTH W MHBIX JOKYMEHTOB IO IIOYTE, Yepe3 Cait rOCYIapCTBEHHOM
MHQOPMALMOHHON CcHcTeMbl «EMuHBIN mopTan TOCYapCTBEHHBIX U MYHMIMNATHHBIX
yeryr (byHKImiT)», calT perdoHaTbHOMN HHQOPMalMOHHOM  cuctembl  «Ilopran
FOCYNapCTBCHHBIX M MYHULMIATBHBIX yeuyr (byHKmumit) AMmypcekoit obmacTa» (nasee
Taioke — [Topran) unmm B hakcCUMUIBHOM COOOIIEHHUH.

[Ipu 3209HO# Bopme mogaun JOKYMEHTOB 3aIBUTETb MOYKET HAIIPABUTH 3aSABJICHHE
1 NOKYMEHTBI, yKasaHHbIC B IIyHKTE 2.7. aIMUHUCTPATHBHOTO PETaMeHTa, B GYMaKHOM
BHJC, B BUJC KOMMH JOKYMEHTOB Ha GyMaXHOM HOCHTEINE, SMEKTPOHHOM BHIE (To ecTh
TOCPENCTBOM  HANPAB/ICHUSA JIIEKTPOHHOIO JOKYMEHTa, IOAMMCAHHOIO 3IeKTPOHHOM
TIOAIHUCEIO), & TAKKE B OyMaXKHO-3IEKTPOHHOM BHJIE.

HampaBnenwe 3afBIeHHMA H  [OKYMEHTOB, VKasaHHBIX B ImyHkre 2.7.
aIMHHHCTPAaTHBHOIO pEIMaMEHTa, B OyMaXHOM BHAE OCYLIECTBIAETCA IO IOYTe,
3aKa3HBIM [UCBMOM, a TaKXke B (haKCUMUIBHOM COOOIIIEHHH.

[Ipu HampaBneHWH Makera JOKYMEHTOB IO [IOYTE, MHEM MIOJTyYEHHUA 3asBICHUA
ABILACTCA ICHB MOTYYCHUA IUChMa B Yypexaenue (B MOLI — npu mogade JOKyMeHTOB
yepe3 MOII)

Hampasnenue 3afBIeHHS ¥ JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7.
aJAMUHUCTPATHBHOTO PEIIIAMEHTA, B 3/IEKTPOHHOM BHJIE M (MIIH) KOMUH 3TUX JOKYMEHTOB
B GyMa)XHO-37I€KTPOHHOM BHJIE OCYIIECTBIAETCSA IIOCPEACTBOM OTIPABICHUA YKAa3aHHBIX
AOKYMECHTOB B 3JI€KTPOHHOM BHU/E M (M/IH) KOMHUMA TOKYMEHTOB B OyMasKHO-37IEKTPOHHOM
BUJI€ Yepe3 TUIHbIH KabuneT [TopTana.

OOparenue 3asBHUTeNedl 3a IIPENOCTaBICHHUEM MYHHUIUIATBHOR YCIyTH C
HCTIOIE30BAaHUEM YHUBEPCATBHOU SMEKTPOHHON KapThl (YOK) ocymecTBisercs gepes
[TopTan u mocpencTBoM ammapaTHO-MPOrpaMMHBIX KOMILIEKCOB — HHTepHeT-KHOCKOB.
Wnentudukamms 3assutens obecrednBaeTcs DJIEKTPOHHBIM  UAECHTUDUKAIHOHHBIM



IPUIIOEHUEM C  HCMOMB30BAHUEM COOTBETCTBYIOLIErO CepBHUCA €IWHOH CHCTEMEBI
M/ICHTH(QUKALMY U ayTeHTHDUKAIIAH.

IIpu HanpaBIeHU: NakeTa TOKYMEHTOB gepes [lopran B snekTporHOM BHIE 1 (wmm)
KOIMH MOKYMEHTOB B GyMa)KHO-3EKTPOHHOM BUNC, NHEM IIOJYYEHHSA 3asBICHUS
ABIIACTCA ICHD PETUCTpALUY 3a4B/IeHUs Ha [TopTare.

OIEKTPOHHOE COOOIIEHME, OTIpPaBIeHHOE depe3 mm4HBIA Kabumer [loprana,
UACHTUDUIUPYET 3aIBUTENA U SBILETCS [IOATBEPKACHUEM BBIPAKEHHUSA UM CBOEH BOJIH.

IIpoBepka MOMMHHOCTH NEHCTBHTETBHOCTH YCHUIICHHOU 3JIEKTPOHHOM IOMIHCH,
KOTOpOH TIOAIUCAHBI JOKYMEHTHI, IPENCTABICHHbIE 3a4BUTCIIEM, OCYINECTBIIACTCS
CIICMANTUCTOM YYPENIEHHUA C KCIOIB30BAHHIEM COOTBETCTBYIOIIETO CEPBUCA €IMHOMN
CHCTEeMbBl ~ MACHTUOUKALMM W  AyTeHTHGHKALMH B IIOpAIKE,  YCTAHOBIIEHHOM
MuHuCTEPCTBOM CBA3M 1 MACCOBBIX KommyHuKamit Poccuriickoit ®eneparrum.

B nemax mpemoctaBnenus MYHHULUIIATBHOR YCIyTH B 3IE€KTPOHHOM bopme ¢
ucnons3oBanuem [loprama ocHoBaHmem mig Hauana [PEIOCTABICHUA MYHUUUIATEHON
YCIIYTH ABIACTCA HAIPABICHHUE 3aiBUTENEM C HCIIOIB30BAHHEM [Toprana ceenennmit us
MOKYMEHTOB, YKa3aHHBIX B YaCTH 6 CTATbH 7 DenepanbHOro 3akoHa ot 27.07.2010 No 210-
©3 «O6 opraHU3aLUHU TIPEIOCTABIEHUS TOCYIapCTBEHHBIX M MyHUIIMIIATBHBIX YCIyT.

Hanpasnenue kommii 10KkyMeHTOB, yKazaHHEIX B IIyHKTE 2.7. aIMAHUCTPaTHBHOIO
periamMenTa, B OyMaKHO-9/IEKTPOHHOM BHIE MOKET GBITE OCYIIECTBIEHO MOCPENCTBOM
OTIIPaBIICHUA (HAKCUMUIBHOTO COOOIIEHHS. B 3ToM CITy4ae, 3asgBUTE/b, IIOC/E OTHPABKH
GaKCHMUITBHOTO COOBIIEHUS MOXKET [OTydUTh PETUCTPALMOHHEIA HOMEp, IO3BOHUB HA
TeNeHOHHEIH HOMep YupeskieHus.

[lpn obpamenun 3asBuTens 3a [IPCIOCTABIICHHEM MYHHIMUIIANBHON YCITyTH,
3asBUTEIIO Pa3bACHACTCA HHGOPMALIHA:

- O HOpMATHBHBIX IIDABOBBIX aKTaxX, DPEryIHPYIOIIUX YCIOBHA W HOPSIOK
NPeOCTABICHHUA MYHUIUIIABHON YCIyTH;

- O CPOKax NPEAOCTABNCHUS MyHUIMNATBHOR YCIyTH;

- O TpeOOBaHUAX, MPEIBABIAEMBIX K bopmMe U mepeuHro TOKyMEHTOB,
HEOOXOIMMBIX [T TIPEOCTABIEHHS My HAITHIIATBHOM YCIIyTH.

[To sxemanmio 3asBuTENs HHQOPMAIL O TpeGOBAHUAX K dopme u mepeunto
AOKyMEHTOB, HEOOXOMUMBIX JUTA [PEOCTABIEHUS My HULIUITATBHOMK YCIIYTH, TAKOKE MOXKET
OBITh IpENCTaBNEHA €My COTPYAHHKOM, OTBETCTBEHHEIM 34 HHOOPMHUpOBaHKe, Ha
OyMaxXHOM HOCHTene, OTIpaBiIeHa DaKCHUMHUIBHON  CBA3BIO  WITH [IOCPEICTBOM
3NIEKTPOHHOIO COOOIIEHYA.

Ilpu ounoit dopme mnomaum [OKyMeHTOB, 3asBieHME o [IPEIOCTaBIEHUU
MYHUIHOAMBHOA yCITYTH MOXKET GBITH OQOPMIEHO 3asfBHUTENEM B XOIe npuéma, mu6o
0OpMIIEHO 3apaHee ¥ MPHI0KEHO K KOMILIEKTY JOKYMEHTOB.

B 3asBiennyn yKkaseBaroTCA ClIeqyIompe 06933 Te b HEe PEKBU3UTEI U CBEIECHS:

B sasenenun (Ilpuinoxenue Ne 2 x HacTodmemy PermameHTy) ykassiBaroTcs
00s3aTe/IbHBIE PEKBU3UTHI U CBEICHIA. ;

Ilo mpocsGe obparuBmierocs muma, 3asBleHHe MOKET GBITH odopmIIeHO
COCLUATUCTOM,  OTBETCTBEHHBIM 332 MpPUEM [OKYMEHTOB, C  HCIIOIB30BAHUEM
NpOTPaMMHBIX CpencTB. B aToM ciydae 3asButens COOCTBEHHOPYYHO BIIMCHIBAET B
3aAB/ICHUE CBOKO (DAMHUIIHIO, UMA M OTYECTBO, CTABUT JATy U TIOMIIHCE.

Crienuanuct, oTBETCTBEHHEIN 32 MPHEM AOKYMEHTOB, OCYLIECTBIACT ClIEAYIOLIHE
NEUCTBHA B XO€ [PUEMA 3asIBUTEJIA:

- YCTaHABIHBACT NPEAMET OOpAIIEHUA, IPOBEPAET JOKYMEHT, YIOCTOBEPSAIO LM
JIMYHOCTE;

- IPOBEPSIET MOIHOMOYHUS 3aBUTEIA;

- TPOBEPACT HATMYHE BCEX MHOKYMEHTOB, HEOOXOIMMBIX IUIA [PEOCTABIIEHUA
MYHHULMIATBHOR yCIIyTH, KOTOPBIE 3aiBUTENb 0613aH [IDEJOCTABUTHL CAMOCTOATENBHO B



COOTBETCTBUM C ITyHKTOM 2.7. aIMUHUCTPATUBHOIO PErIaMeHTa;

- TIPOBEPACT COOTBETCTBME IpPEICTABICHHBIX MTOKYMEHTOB TpeOOBaHHAM,
YIOCTOBEPAACH, YTO:

AOKYMEHTBL B  yCTaHOBICHHBIX 3aKOHOIATEJBCTBOM CIydasX HOTapHATbHO
YAOCTOBEPEHBI, CKDCIUICHBI MEYATAMH, HMCIOT HA[UIeXKAIWe MOAMUCH CTOPOH KU
OIIPENIENICHHBIX 3aKOHOAATENBCTBOM JIO/DKHOCTHBIX JIMII;

TEKCTBI IOKYMEHTOB HAMCaHBI pa30OpYMBO, HAUMEHOBAHHS FOPHIMIECKIX JIHI[ —
0e3 COKpaleHus, ¢ yKa3aHHEeM HX MECT HAXOXKICHIIA;

damuiuu, IMeHa U 0T4ecTBa GU3MIECKHX JIULI, KOHTAKTHBIE TeneQoHsI, agpeca ux
MECT JKUTETBCTBA HAMCAHBI TIOTHOCTEIO;

B JOKYMCHTAaX HET IIOMYMUCTOK, MPHUIMCOK, 3a4EPKHYTEIX CJIOB M HHBIX
HEOrOBOPECHHBIX MCIIPABJICHMUIH;

JTIOKYMEHTEI HE UCIIOJTHEHbI KapaHIaIoM;

AOKYMCHTBI HE HMCIOT CEPbE3HAIX IIOBPEXKICHUM, HATUIME KOTOPLIX He I03BOJISET
OTHO3HAYHO UCTOJIKOBATh UX CONEPIKAHME;

- IPUHUMACT PEIICHNE O MPUEME Y 3aIBUTEIA IPEICTABICHHBIX JOKYMEHTOB;

- BBLIACT 3aABUTENO YBEAOMICHHE C OIMMCHIO IIPEACTABIECHHBIX JOKYMEHTOB K
YKa3aHHEM NaThl MX MPUHATHA, MOATBEPKAAKOINEE NPUHATHE MOKYMEHTOB COTJIACHO
[Ipunoxenmo 4 K HacTOAIEMy aIMHHHCTPAaTHBHOMY PErIaMeHTy, pPETrucCTpUpyeT
[IPUHATOE 3aABJICHUE U TOKYMEHTEI;

- IpH HEOOXOAMMOCTH H3TOTAaBIMBAET KOMWH IPECTABIEHHBIX 3asBUTEIEM
AOKYMEHTOB, BEIIIOIHACT Ha HAX HAIIUCH 00 HX COOTBETCTBHH IO JIHHHBIM SK3eMILIAPaM,
3aBEPACT CBOCH IOMIKCHIO C yKazaHueM haMUINU U HHULIMAIOB.

Ilpn  ycramoBnieHHMHM  (GAaKTOB  OTCYICTBHA  HEOOXOTMMBIX JIOKYMEHTOB,
HECOOTBETCTBHA NPEACTABICHHBIX OKYMEHTOB TPEOOBAHUAM, YKA3aHHBIM B HACTOSIIEM
a/IMIHUCTPATHBHOM DCIIIAMEHTE, CIEIHATUCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB,
YBENIOMIIACT 3asBUTE/A O HAMYMHU IPEIATCTBUM UL NPENOCTABIEHUS MyHHUIUIATBHOMN
YCIYTH, OOBSCHAET 3afBUTEMIO  CONEP)KAHWE  BBLIBICHHBIX  HEJOCTATKOB B
TIpECTAB/ICHHBIX OKYMEHTAX U IPEJIaraeT IPUHATE MEPEI 110 MX YCTPaHEHHUIO.

Ilpu OTCYTCTBHH y 3asBUTENS 3aMOTHEHHOIO 3asABICHHA HIH HEIIPABUIIEHOM €ro
3AIOTHCHUH CIICIHAIKCT, OTBETCTBEHHBIN 3a IIPUEM JOKYMEHTOB, IIOMOTraeT 3aiBUTETIO
3aIIOTHUTE 3asBICHUE.

[o uroram ucnonHeHNA aIMHHHCTPATUBHON MPOLEXYPHI IO IpuE€My IOKyMEHTOB
COCHHATNCT, OTBETCTBEHHBIH 32 IPUEM JOKYMEHTOB, GOPMHUPYET KOMILIEKT JOKYMEHTOB
(meno) u mepeqa€T ero CIELUATUCTY, OTBETCTBEHHOMY 3a IIPUHATHE PEIICHHUA.

JITATENBHOCTE  OCYIIECTBICHUS BCEX HEOOXOMMMBIX [EHCTBUH HE MOXKET
IIPEBBIIATH 15 MUHYT.

Ecnu 3adButens oOpaTHICA 3a04HO, CHENMATHCT, OTBETCTBEHHBIH 3a IpUEM
JIOKYMEHTOB:

- PETUCTPHPYET €ro MO HHIWBUAYAbHBIM IOPAIKOBBIM HOMEPOM B [EHb
HOCTYIIIEHHA TOKYMEHTOB B HH(QOPMALMOHHYIO CHCTEMY;

- IPOBEPAET MPABUIBHOCTE OQOPMIIEHUA 3asIBICHISA, [IPU IOCTYIUICHUH 3aABIICHUS
MO TOYTe WIH B (AKCUMUIBHOM COOOLICHHH, W MPaBHUIBHOCTH O0hOpPMITEHUS HHBIX
MOKYMEHTOB, IIOCTYIIUBIINX OT 3aABUTEJA;

- IPOBEPSACT NPECTABICHHBIC JOKYMEHTEI Ha IIPEIMET KOMILIEKTHOCTH;

- OTHPAaB/ACT 3aABUTEIIO YBEAOMIICHHE C OIMMCHIO IPHHATHIX JOKYMEHTOB H
YKa3aHMEM [NaThl UX NPUHATHA, MONTBEPXKIAIOUIEE NPHHATHE NOKYMEHTOB (OTKa3 B
NPUHATHH JOKYMEHTOB).

YBeOMIIEHHe HAMpABIACTCS 3aABUTEMO HE MO3IHEe MIHA, CIIEYIOLIEro 3a IHEM
IOCTYTLICHHUA 3aABICHIA U IOKYMEHTOB, CIOCOOOM, KOTOPBIH HCIIOMIB30BAII 3aSBUTETH IIPH
3a0YHOM OOpalleHHH (3aKasHBIM IMCHMOM [I0 IIOYTE, B BIIEKTPOHHOM COOOIIEHHH, B



(bakCHMUIBHOM COOGIIEHNH).

CPpOK HCIIONHEHUA 2 IMHHUCTPATHBHOM MPOIe TypHI COCTABIIAET He Gortee 15 MHHYT.

PesynsraTom agmuHECTpaTHBHON Mpomexypsl sBiseTcH Opué€M U perucTparus
AOKYMEHTOB, MpPEICTABICHHBIX 3adBHTENEM, IHOO yBENOMICHHE 3afBHTEIS O
HEOOXOIUMOCTH IepeO(GOPMICHUS TPEICTABICHHOIO 3agBICHUS (ACTIpaBIeHHH WK
AOYKOMILTCKTOBAHAN [NOKYMEHTOB) 10O HAMpaBIeHHE 3aABUTENIO YBEIOMICHHA O
BOSBpAaTe MpPEACTABNCHHBIX [NOKYMEHTOB C MOTHBUPOBAHHBEIM OOBACHEHHEM MPHYHH
0TKa3a B paCCMOTPEHUH 3aABIECHUA IIO CYIIECTBY.

IlpansiTHe YupexaeHHeM pelleHHS 0 pe3yabTaTe YCIAYIrdH HJIM pelueHHs 00
0TKa3e B pe3y1bTaTe yCJAyrd

3.3. OcHOBaHWEM MJI1 Hayala WCIOJHEHHUA aIMUHHCTPATHBHOM IPOLEIYpEI
ABILACTCA M€PEada B YIPEKACHHE TOTHOIO KOMIUIEKTA TOKYMEHTOB, HeOOX0IHMEIX IUTS
BBIIaYH HHGOpMAlWK (32 MCKIIOYEHHEM HOKYMEHTOB, HAXO/IAITAXCS B PacCIOpSKEHUH
YupexneHus — JaHHbIE JOKYMEHTHI VYupexaeHue momxyqaer CaMOCTOSATEIBHO).

Crneumanuct  Ydpex[eHud, OTBETCTBEHHBIH 3a IIPDUHATAE PpEIIeHHI O
[IPCIOCTABICHUN YCITYTH, MPOBEPACT KOMILIEKT JOKYMEHTOB Ha MpPEIMET HATUYMUS BCEX
MOKYMEHTOB, HEOOXOAMMBIX [T IIPECTaBIEHUS MyHAIHIIATEHOH YCIIYI'H ¥ COOTBETCTBHUA
YKa3aHHBIX JOKYM@HTOB yCTaHOBJIEHHBIM TPEOOBAHUAM.

[Ipy  paccMOTpeHMH  KOMIUIEKTa  [JOKYMEHTOB i IIPE€I0CTaBICHUA
MYHHLMIIATBHOR YCIIyTH, CHELUATHCT YUpekIeHHS, OTBETCTBEHHBIH 3a [IPUHATHE
PCUICHUA O  IPENOCTAaBICHUA YCIYTH, YCTaHABIHBAET COOTBETCTBHE IOTYYaTels
MYHHULATIATBHOR YCITyTH KPATEPHAM [UIA [PeJOCTABIECHHA MyHHIIUIATEHOMN yCIIyTH, a
TAKOKE HATMYHE OCHOBAHMH U1 OTKa3a B IPENOCTABIECHHH MYHHIUNATLHOMN yCIIyrH,
IIpelyCMOTPEHHBIX IyHKTOM 2.10. a IMMHUCTPAaTUBHOIO periaMeHTa.

Coemmanuct  YYpexieHus, OTBETCTBEHHBIA 3a IIDUHATHE pEIIEHHI O
[IPCIOCTABICHAUN  YCITYTH, HANPABIASCT ONMH OSK3EMIUIAD peIIeHUs CHELHATTUCTY
YupexeHus, OTBETCTBEHHOMY 3a BBIIAUY pe3ylpTaTa IIpeAOCTaBIeHNA YCIyTH, (B MPL]
— IIpH nof1a4e JoKyMeHTOoB Yepe3 MPLI) 114 BeIaum ero 3asBuTemo, a BTOpOi 9K3EMILTAD
[ePENa&TCA B apXUB Y UPEIKICHHA.

CPpOK HCIIONHEHHA aIMHHUCTPATHBHO# TIPOIIETYPEl COCTABMAET 3 pabouux IHA CO
AHA TOMYYEHHS B YUpEXKIEHHE OT 3aABUTENA JOKYMEHTOB, OOf3aHHOCTD IO
TPCACTABIICHUIO KOTOPBIX BO3/I0XKEHA Ha 3aABUTeE, (10 pabounx qHe# co aHA MomydYeHus
13 MOII nmomHOro KoMIIeKTa JOKyMEHTOB, HEOOXOMMMBIX TS NIPUHATHA pelIeHus (Ipu
nojaye TOKyMeHTOB yepe3 MOILT).

PesynbraTom aIMUHUCTPATHBHOMN MPOLIETypEL SBISETCS NIPUHATUHE Y UpeKIeHHEM
PCIICHAUA O IMpPeNOCTaBICHUH HHOOPMALUM O PpE3yNbTaTax CHAHHBIX 3K3aMEHOB,
TECTUPOBAHMA M MHBIX BCTYNMUTEABHBIX WCIBITAHWME, a TaKKe O 3a49UC/ICHUH B
00pa3oBaTeNbHOE YYPeXICHHE MIM pelIeHHs 00 oTkale B [IPENOCTABICHUU
MYHUUMIIATBHOH YCIYTH W HANpaBA€HHE IPHHATOTO pPEIICHHS [IA BBIIAYH  €ro
3asBUTETIO.

Bbiaaya 3asiBUTeT0 pe3yIbTaTa NPeJoCTABICHHS MYHHANANAIbHOMN yCayru

3.4. OcHOBaHMeM HayaNa HCMONHEHUS aJMUHHUCTPATHBHON [IPOLEAYPHI SBIACTCA
[IOCTYIICHUE CNCLHAATUCTY, OTBETCTBEHHOMY 3a BBIIAuy pe3yNbTATa IIPEeIOCTaBICHUS
YCITyTH, PELICHUA O MPEIOCTaBICHUH HHQOPMAIMK O Pe3yJIbTaTaX COaHHBIX 3K3aMEHOB,
TECTUPOBAHUA M WHBIX BCTYIHTEIBHBIX WCIBITAHUM, a TakkKe O 3aYUCACHHUH B
o0pasoBaTebHOE  yUPEKICHUE WA pelIeHHs o0  oTKase [IPEIOCTaBICHUU
MYHULUTIATBHOH YCIyTH (fa/ee — TOKyMEHT, AB/IIOIUACS Pe3yTbTaTOM IIPeI0CTaBIeHUS
YCIIYTH).

AJIMUHUCTDPATUBHAA TPOLIEAYPA UCIIOMHAETCS CIEMHATHCTOM, OTBETCTBEHHEIM 34



BBIZIAYy pe3yNbTaTa IIPENOCTaBICHU YCIYTH.

[Ipy mocTymnenun MOKyMeHTa, SABISIOMETOCS pe3yIbTATOM OpEI0CTaBICHIA
YCIyrd CHCHMATHCT, OTBETCTBEHHBIH 3a BRIZAYY pe3y/IbTaTa MPENOCTABIEHHA YCIYIH,
MHGOOPMUPYET 3aiBUTEIA O [aTe, ¢ KOTOPOH 3asABHTETHh MOKET IIOJTyYUTE JOKYMEHT,
ABJIAFOIIUHACS PE3yTbTATOM MPEIOCTABIEHUS YCITYTH.

WudopmupoBanHue 3as{BUTENA, OCYIIECTBIAETCH IO TeneQOHy M IMOCPENCTBOM
OTTPABJICHHA JIEKTPOHHOrO COOOIICHI Ha YKa3aHHBIH 3as1BUTEEM apec 3MeKTPOHHOM
IIOYTEL.

Ecnu 3asButens obparwics 3a INpenocTaBleHHEM yCIyrH gepe3 Ilopram, TO
MH(QOPMHUPOBAHKE OCYIIECTBIIETCS, TaKke depe3 [Topral.

Bbinauy oduruansHoit mHGOpMAaIMH, ABIIOmeCS pe3yIsTaTom [IPE€I0OCTaBICHUA
YCIyTH,  OCYINECTBIACT CHNENMATMCT, OTBETCTBEHHBIH 3a BhIady pe3y/IbTATa
[PCNOCTABICHIA yCIYTH, NPU JTHYHOM IPUEME 3aABUTENA [PH INPEIBSBICHUH MM
AOKYMEHTa yNOCTOBEPSAIOWIErO JIHYHOCT, a IMPH OOpAIICHHH IMPEICTABUTENA TaKKe
AOKYMEHTA, MOATBEPKIAIOLIETO IONTHOMOYMA MPEACTABUTENS, IOX POCIHCH, KOTOpas
[IPOCTAaBIIACTCA B JKypHAIE PErUCTPAlUH, TUOO JOKYMEHT, SBISIOMIMIACA pe3yIbTaToM
MPEIOCTABIICHIA yCIIyTH, HAPABIACTCS 110 [10YTE 3aKA3HBIM [IHCEMOM C YBEXOMIICHHEM.

CeeneHnt 00 yBeNOMIICHHM 3aiBUTENS M IPUITAICHWH €ro 3a [I0JIyYEHUEM
AOKyMCHT4, SBIIAIOMIETOCA PE3yTbTATOM IPENOCTABICHHUS YCIyTH, CBEACHHUA O BblAade
AOKYMEHTA, ABIAIOMIETOCH PE3YIBTAaTOM IPENOCTABIECHUA MYyHULUMNATEHOR YCIyTH,
BHOCATCA B DJICKTPOHHBIH JKypHA pErUCTPALHH.

B ToM ciyqae, ecnu 3asBuTeNs 0OGparmancs 3a IpefOCTABIEHHEM MY HULMIIATBHOM
yeayru depes Ilopram, cremuamucT, OTBETCTBEHHBI 3a  BBIAYY pesynpTaTta
TIPENOCTABICHUA yCIIyTH, HANPAB/IACT Yepe3 IUIHBIN KaOuHeT 3asButens Ha [lopraie
YBENOMIICHHE O NIPUHATAU PEIICHUA II0 €TO 3aiB/IECHUIO C IPIHIOKEHUEM JIeKTPOHHON
KOMHMA  IOKYMCHTA, SBJAIOMIETOCA PpE3yNbTaToM MPENOCTaBIEHHA MYyHULHIATBHOM
YCIIyTH.

Cpok HCHONHEHHA aTMUHUCTPATHBHON MpPOLEIYPhl COCTABIAET He Gollee TpEX
pabouux JHEH.

PesynbraroM MCHONHEHHA aJMHHUCTPATHBHOM IIPOLICTypEl  ABIACTCA BBIAAYa
3a4BUTEMI0  ObuUManbHOH HHOOPMALMK O pe3ymsTaTax CHAAHHBIX 9K3aMEHOB.
TecTnpoBanus W WHBIX BCTYIUTENBHBIX WCHBITAHHN, a Takke O 3aUNC/CHUM B
o0pasoBaTenbHOE YUpexkAeHHe (Pe3ymbTaT YCIyTH) WIH MOTHBHPOBAHHBIH OTKa3 B
IIUCBMEHHOM BUJIE (pe3yNbTaT yCIyTH).

4. ®opmMBbI KOHTPOJISA 32 HCIOTHEHHEM AAMHHHCTPATHBHOIO perjiamMeHTa

Ilopsinok ocymiecTB/IeHHS TeKyLIero KOHTPOJS 32 COOIIONeHHEM M
HCOO/THEHHEM T0JI0KeHHH AJMHHHCTPATHBHOIO perjiaMeHTa MpeloCTaABICHHS
MYHHIHIAIBHOH yCIYI'H H HHBIX HOPMATHBHBIX NPABOBBIX AKTOB

4.1. Texkymuif KOHTPOTb 3a COOMIOJEHHMEM H HCIIONHEHHEM ODKHOCTHBIMY
JALAMH TOJ0XKEHUH HACTOALIETO a IMMHUCTPATHBHOTO PErTTaMEHTA M MHBIX HOpPMaTUBHBIX
TIpaBOBBIX aKTOB, yCTaHABIUBAIOIINX TPEOOBAHUA K NMPEIOCTABICHUIO MYHHIUIIANBHOMN
YCIIYTH, OCYIIECTBIIACTCA PyKOBOJUTENEM Y UpEXkKICHHUA.

KoHTpo1b 32 IeATENBHOCTBIO YUpEKAEHUS TI0 TPEIOCTABIEHUIO MYHULUATIATBHON
YCIyTH  OCYINCCTBIACTCA 3aMecTuTeneM [UJ1aBel MyHMIMNOATBEHOTO 06pa3oBaHMS,
KyPUDPYIOLIMM paboOTy YUperkIeHws.

KoHTporns 3a WCHOTHEHMEM HACTOALIErO aIMUHUCTPATHBHOLO pernaMeHTa
coTpyanukamu MOI] ocymecTpigercs pykoBoauresem M®LI.

HOpﬂlIOK H NEPHOAHYHOCTH OCYIIECTBJIEHHSA IJAHOBBIX H BHENIAHOBBIX
IIPOBEPOK IMOJIHOTHI H Ka4YyeCcTBAa NpeaoCTaB/IeHHSI MYHHIHNAJIbHOH yciayru



4.2. IIpoBepka MOMHOTHL M KayecTBa [IPEIOCTAaBICHUA MYHULMIATEHON YCIyTH
BKJIIOYAeT B Ce0s MpOBENCHME ILIAHOBEIX M BHEILIAHOBELX [IPOBEPOK, BBIABICHUE U
YCTPaHCHHE HApYIICHHH MOPANKA M CPOKOB MPENOCTABICHHA MYHUIUIATEHOR yCTyTH,
paccMoTpeHre 0OpaleHuit 3asSBUTeNeH B X0 e IPEOCTABICHNUA My HUIIUIIATEHOM yCIyTH,
COACpXKAIMMX KAMOOBl HA pEIIEHWS, AeHCTBHS (Ge3meticTBUE) MODKHOCTHBIX I,
OCYILECTB/LTIOMHMX [PEAOCTABICHUE MYHHUIIUIIATEHOM YCIyTH.

[Ipy  nposepke moryT PacCMaTpuBaTBECA BCE BONPOCEl, CBA3aHHBIE ¢
TIPCLIOCTABICHUEM MYHHUIMIIAIBHOH YCIYTH, WM BONPOCHL, CBA3AHHELE C HCTIOIHEHHEM
OTACIBHBIX 3 IMHHUCTPATUBHEIX [IPOLIETYD.

IIo pesynsTaTam mpoBepox HOmKHOCTHOE A0, OCYINECTBIIAIONMEES TEKYIIHiA
KOHTPOIb, NalT yKasaHHUA [0 yCTPAHCHHMIO BBIABICHHBIX OTKIOHEHWH I HapyIIeHuH U
KOHTPOTHPYET UX HCIIOTHEHHE.

OTBeTCTBEHHOCTD JOKHOCTHBIX JIHI

4.3. CienuanucT, OTBeTCTBEHHBIIH 3a IPUEM TOKYMEHTOB, HECET OTBETCTBEHHOCTE
3a COXpaHHOCTB NPHHATBIX NOKYMEHTOB, MOPSAOK H CPOKH HX npuéma. Crenmanuct
YUpexKAeHNUA, OTBETCTBEHHEBIH 3a IPHHATHE PCIICHUA O IPEOCTABICHUM MY HUITHIIATBHOH
YCIyTd, HECET IEPCOHANBHYI) OTBETCTBEHHOCTH 3a CBOCBPEMEHHOCTh M KadyeCTBO
TIOZITOTOBKH TOKYMEHTOB, ABIIAIOLIMXCA PE3YTBTATOM MyHUIUIATbHOM YCIIYTH.

TpeboBannss x mopsaky u ¢opmam koHTpons 3a NpeaoCTaB/IeHHEM
MYHHUHOATbHOH YCIYyIH, B TOM YHCJe CO CTOPOHBI rpakaaH, HX o0beNHHEHHH H
OpraHH3auHK '

4.4. I'paxxnane, OpuIHIeCcKue ila, UX O0beNVHEHUS M OpraHH3alUHd B Cay4ae
BBIAB/ICHNA (DAKTOB HAPYIIEHUA HOPALKA [IPEIOCTaBICHUA MYHULUIIATEHON YCIYTH WK
HCHATIE)KAINETO MCIIOIIHEHUS HACTOSIIEro aIMUHHCTPAaTUBHOIO perJlaMeHTa BIIpaBe
oOpatuThCs ¢  Kamobod B YUpexIeHHe, paBOOXpAHUTETbHBIE U OpraHsI
roCy 1apCTBEHHON BIIACTH.

I'paxcnane, ropumwdeckme mura, wx OOBENMHEHUA M OpraHH3ALUH BIIpaBe
HAIpABIIATE 3aMCYAHNU, PEKOMEHALUN ¥ TPEATOKEHHSA 110 ONTUMM3ALMHY U YITYYIIEHUIO
Ka9eCTBa U NOCTYNHOCTH IPEIOCTABACHUS MYHUIIAIATBHOM YCIIyTH.

OOmecTBeHHEI  KOHTpOIE 32 TIpCIOCTaBICHUEM MYHULMUIIATEHON  YCIYTH
BKJIFOYAET B Ce0A OpPraHM3aLMIO U HPOBEICHUE COBMECTHEIX MEPOIPUATHIA (CEMHHApOB,
MPOOMEMHBIX  TUCKYCCHH, «TOPSYHX TUHUR», KOHQEPEHIMHN, «KpYTIBIX» CTOJIOB).
PexomeHmanuu u npetoxenus mo BOTIPOCaM NPENOCTaBICHHUA My HULIMIIATEHON YCIyTH,
BEIDAOOTAHHBIE B XO/€ MPOBEIEHHSA TAKIX MEPOIIPUATUH YUUTHIBAIOTCA YupexkIeHueMm,
MHBIMH  OpraHaMH MECTHOTO CaMOYMNpPAaB/ICHHA, OpPraHAMH HCIOTHUTENBHON BJIaCTH
AMYPCKOH 00/aCTH, MOABENOMCTBEHHBIMY NAHHEIM OpraHaMm opraHusanuimu, MOI],
YHaCTBYIOLIMMHU B IIPEAOCTABICHUN MYHHIIMIIATBHOMN YCIIyTH, B HalbHEHIIEH paboTe 110
[IPEIOCTABICHUIO My HUIUIIAIBHOMN yCIIyTH.

5. MocyneGHblii HOPSAA0OK 06KaT0BAHAS pelueHus | AedcTBHSA (Oe3xeicTBHSA)
OpraHa, NpeaCTaB/ISIOMEro MyHHIHNAIBHYIO YCAYTY, a TAKHKE A0KHOCTHBIX U |
MYHHIHTIATBHBIX CITYKALMHX, 00eCNeTHBAIINX €€ MPeJoCTABIeHHE

5.1. 3adBUTENM HMEIOT NPABO HA OGKATOBAHUE PELUCHUH, MPUHATEIX B XOJe
IpCNOCTABICHUA MYHUIMUIATEHON YCIyTH, NEHCTBHI Wiv Ge3nelcTBus IIOJDKHOCTHBIX
muu M@I], Anvunuctparuu 3ATO [{nonkoBcKkuit B KocyneGHOM [IOpSIKE.

XKanoba moxer 6BITEH HallpaB/jeHA 110 I10YTE, wepe3z MPI], ¢ UCMONB30BAHUEM
HH(OPMaIHOHHO-TeNeKOMMYHUKALIOHHONH CeTH «VIHTepHET», ¢ OGHUIMANBHOrO caiiTa
OpraHa,  MpeNOCTABIIOWICTO  MYHHIUNATHHYIO YCIyry, = ©OMHOro  [ropTana
TOCYNapCTBEHHBIX M  MYHHIMIATIBHBIX  YCIyr 60 PETHOHANIBHOIO  IopTaia




TOCYAapCTBEHHBIX ¥ MyHUIMNATEHBIX YCITYT, B TOM 9HCIIE B CIIEYIOLINX ClTydasx:

1) Hapymenue cpoka permcTparmm 3ampoca 3afABHTENA O IPENOCTABICHUH
MYHHLIHAIIATBHOR YCITyTH;

2) HapylleHHe CpOKa MpeIOCTaBIEHHA MyHULUIIATBHON yCIyTH. B ykazaHHOM
crydae nocynebHoe (BHecyneGHOE) OGKaTOBaHHE 3aiBUTEIEM PELICHUN U NeHCTBUIA
(Ge3neicTBIA) MHOTO(YHKIHOHAIBHOTO O€HTpa, pabOTHHKA MHOTrOGYHKIHOHATEHOTO
[ICHTpa BO3MOXHO B CIIy4ae, €ClId HAa MHOTO(YHKIIHOHATBHEIH LICHTp, pEeUIeHHs WU
mercTBus  (Oe3leficTBHE)  KOTOpPOro OOXAyIOTCA,  BO3NMOXKEHA  (GYHKIUA 110
TPENOCTABICHUIO COOTBETCTBYIOIINX [OCYAPCTBEHHBIX MM MYHULIMTIATHHELX YCIyT B
IIOJTHOM 00BEME;

3) TpeGoBanue y 3asBUTENS JOKYMEHTOB WIH HHGOpManHH TU60 OCYIIEeCTBICHUT
NEHCTBUHA, [PENCTABICHHE WIH OCYIIECTBICHHE KOTOPBIX HE IIPEXyCMOTPEHO
HOPMATHBHBIMH ~ TIDaBOBBIMHM ~ akTamu  Poccumifckolt  ®enepariuy, HOPMaTUBHBIMU
IpaBOBEIMU aKkTamu CyObekToB Poccuiickoit ®eneparmu, MYHHULUIIATBHBIMY [IPaBOBBIMU
AKTaMH JULL TIPEOCTABICHUS MyHUIUIIATBHOM yCITyTH;

4) OTKa3 B mHpHEMeE NOKYMEHTOB, MpEeNOCTABICHHE KOTOPBIX IIPETyCMOTPEHO
HOpPMAaTUBHBIMM  TIDAaBOBBIMH ~ akTamu  Poccmiickoit  deneparum, HOPMaTHUBHBIMU
TIpaBOBEIMU aKTamu CyOBekToB Poccuitckoit Oefepanuu, My HULMITATEHEIME IIPAaBOBBIMH
AKTaMH V1A IPeOCTABICHUA MYy HULMIIATEHOM YCIIyTH, y 3asBUTEIS;

5) OTKa3 B NMPENOCTABIEHUH MYHUI[UNIATHHOMN YCIIyTH, €CIIM OCHOBAHHUA OTKa3a He
TPe Iy CMOTPEHBI (e/IePATBHBIMU 3aKOHAMH H IIPHHATBIME B COOTBETCTBHH C HIMU HUHBIMH
HOpPMATUBHBIMH ~ [IDaBOBBIMM ~ akTaMu  Poccmiickoit Meneparmm, HOPMAaTHUBHBIMU
TPaBOBBIMU aKTamMu CyOBexToB Poccuiickoit Meneparun, MYHULUATIATEHBIMY [IPaBOBBIMH
aKTaMH. B ykasaHHOM ciydae mocymeGHoe (BHECYIEOHOE) 06KATOBaHME 3aiBUTEIEM
PCLICHAN ¥ NeHCTBUM (Ge3meifcTBHS) MHOrO(YHKIMOHATEHOrO LeHTpa, paboTHHKA
MHOTOQYHKIIHOHANBHOTO LEHTPA BO3MOYKHO B ClTy4ae, eClid Ha MHOTOQYHKIMOHATHHEII
LICHTP, PCIICHIA U NEHCTBUA (Ge3neHCTBHE) KOTOPOTo 0GKANYIOTCS, BO3TOKEHA byHKIHA
110 IIPCHIOCTABICHHUIO COOTBETCTBYIOLINX IOCY TAPCTBEHHBIX MITA MY HUITUIATBHELX YCIIYT B
IIOJTHOM 00BEME;

6) 3arpeGoBaHMe C 3agBUTENA MpH TIPEOCTaB/ICHUN MYHHIMIIATBHON YCIyTH
[IIaTel, HE TIPEAYCMOTPEHHOH HODMATHUBHBIMU IIPaBOBBIMH AaKTaMM POCCHICKO
De/epanl, HOPMATHBHBIMU MPABOBBIMU AKTAME cy6sekToB Poccuiickoii ®eneparmu,
MYHHUIUTIATBHEIMY [IPAaBOBBIMU aKTAMU;

7) OTKa3 opraHa, IpeIOCTaBIAIOMIErO MYHULIUTIATIBHYIO YCIIYTY, HOJUKHOCTHOTO
/Tl OpraHa, NpeNOCTaB/IAIOMEr0 MyHUIMIATEHYIO YCIyTy, MHOTO(GYHKIHOHATEHOTO
LEHTpa, pabOTHHKA MHOTOGYHKIUOHATEHOTO LEHTPa, OpraHW3alui YYacTBYIOIIUX B
MPCNOCTABICHIH MYHHUIMNATEHON YCIIYTH, B HCIPABICHUU MOMYINEHHBIX OMNEYaTOK U
OmMOOK B BBITAHHBIX B pE3y/NbTaTe IPEIOCTABIICHHA MYHULIMIIAIBHOR  yCIyru
AOKyMEHTax 1100 HapyllIeHHE YCTAHOBICHHOTO CPOKA TAKIX UcrpanieHuit. B ykazanHOM
Clydae nocyneOHOe (BHecymeOHOE) 00XKalTOBaHWE 3aiBHTE/IEM peIICHUH U OeHCTBUMI
(Ge3meHcTBUA) MHOTO(YHKIHOHATEHOTO [eHTpa, pabOTHHKAa MHOrO(YHKIHOHAIBHOTO
LCHTpa BOSMOXHO B CIy4ac, €ClMH HA MHOrOQYHKIHMOHANBHBIN NEHTp, pelleHHus U
medcTBuA  (Oe3eHCTBUE)  KOTOPOro  OGKAMYIOTCA,  BO3MOXKEHA byHKIHA 110
[IPEAOCTABICHHUIO COOTBETCTBYIOLIUX [OCYJAPCTBEHHBIX M MYHHULUNIATBHBIX YCIyT B
[I0JTHOM 00BEME;

8) HapymleHHe CpOKa WIHM MOPAAKA BHIIAYH JOKYMEHTOB II0 pe3yibTaTam
NPENOCTABICHUA MYHHIIUIIAIBHON YCIyTH;

9) IpHOCTaHOB/EHNE [PEIOCTABIEHHA MYHALUIATBHORMN YCIIyTH, €CId OCHOBaHUA
IPUOCTAHOBICHUA HE [PEIYCMOTPEHE! (eNepalbHBIMU 3aKOHAMH M MPUHATHIME B
COOTBETCTBUH C HMMHM HHBIMH HODMAaTHBHBIMH IIPAaBOBBIMH aKTaMH PocCHICKOM
Qenepainy, 3aKOHAMH U HMHBIME HOPMATHBHBIMY [IPAaBOBBIMU aKTaMU CYOBEKTOB



Poccuiickoit Denepamus, MyHULUNATEHEIME IPABOBEIME aKTaMu. B YKa3aHHOM cClTy4ae
mocyneOHoe (BHecymeOHOE) OOXKATOBAHWE 3aiBHUTEIEM pPeIeHUA u OeHCTBUIA
(GesnmecTBUA) MHOrOMYHKIIMOHAIBHOTO [I€HTPpa, pabOTHHKA MHOTrOGYHKIMOHATEHOIO
HCHTpa BOSMOXHO B CIly4ae, €CTM HAa MHOTOQYHKIMOHAIBHBIH MEHTD, pelleHus u
fedcTBuA  (Oe3nedcTBHE)  KOTOPOro  OGKAMYIOTCS,  BO3TOXKEHA OyHKIMA 1O
TIPEIOCTABIICHHUIO COOTBETCTBYIOIIUX MyHHIMIIATBHBIX YCIYT B IIOIHOM 06BEME.

10) TpeGosanwe y 3asBUTens mpu mHpemOCTABIEHHH MYHHUIUIIATIBHOR YCIYyTH
AOKYMEHTOB MM HH(QOPMAIUH, OTCYTCTBHE U (WIIH) HEOCTOBEPHOCTh KOTOPEIX He
YKa3bIBAACh IpH NMEPBOHAYATBPHOM OTKa3e B MPUEME NOKYMEHTOB, HEOOXOMMMBIX IUIS
PEAOCTABICHIA MYHULUIIAIBHOR YCITYTH, MO0 B NPEJOCTABICHUH MyHUIIANATEHOMN
YCIyTd, 3a HCKIIOYCHMEM CIy4aeB, NPENyCMOTPEHHBIX IIYHKTOM 4 wuactm 2.3.1.
HACTOALIEro pernamMeHTa. B ykasannowm ciyuae nocyneGuoe (BHECY IEGHOE) 00KATOBAHME
3ajABUTC/ICM DEIICHUH W [eHCTBHH (Ge3mercTBHA) MHOTO]YHKIIHOHATBHOTO LICHTpa,
pabOTHHKA MHOTOGYHKIMOHATEHOTO IIGHTPA BOSMOXKHO B Cly4ae, ecmud Ha
MHOTOQYHKIMOHANBHBIA [EHTP, peIIeHHS M JeHCTBHA (GesneiicTBre) KoTOpPOro
O0XaTyroTCcd, BO3IOXKEHA  (GYHKIWI IO IPEIOCTAB/ICHHIO  COOTBETCTBYIOIIUX
rOCYNapCTBEHHBIX WA MYHUIUIIATEHEIX YCIYT B IIOTHOM 00BEMeE.

5.2. XKamoGa momaeTcs B mHCEMEHHOM (opme Ha OyMaXHOM HOCHTENe, B
SNIEKTPOHHOM (popme B AnmurmcTparyo 3ATO Iuonkosckuit, MHOTOQYHKIHOHATBHEIH
IEHTp OO0 B OpraH MECTHOTO CaMOyTIPaBIICHHS, IyGIUYHO-TIPaBOBOro 06pa3oBaHus,
SIBILIOMIMICA YUPEIUTENeM MHOTO(YHKIMOHATBHOTO 1IEHTPa, a TAKKe B OpraHU3aIluH,
YIacTBYIOIIHE B IPEJOCTABJICHUN MYHHIMIAIBHEIX yCayr. JKanoGel Ha pemeHHs u
neicTBI (Ge3neicTBUE) PYKOBOUTENS OpraHa, IPEIOCTABILIOIEr0 MyHULIMIATBHYEO
YCIYTY, INONAIOTCA B BBIMICCTOANMK OpraH (IpH €ro Hamu4uu) Ju6O B CIydae ero
OICYICTBHA  pAacCMATPUBAIOTCA  HEMOCPEACTBEHHO  DYKOBOJWTENEM  Oprasa,
[IPCIOCTAB/IAOMEIO MYHULMIAIBHYIO ycayry. JKamoGsl Ha pemreHHs W AeHCTBHA
(GespmeiicTBre) paGoOTHHKA MHOTOMYHKIMOHAIEHOIO LEHTpa IMONAITCA PYKOBOIUTEIIO
3TOr0 MHOTOGYHKIHOHATBHOTO LIeHTpa. JKano6k! Ha peleHus U MeHCTRHA (Ge3neiicTBre)
MHOrOQYHKIMOHATBHOTO IIEHTPA [ONAKOTCA  YYPEUTENO MHOT0yHKIIHOHAIEHOTO
L[ICHTpa WM NOIDKHOCTHOMY JIHITY, YIIOJHOMOYEHHOMY HOPMATHBHBEIM MPABOBEIM aKTOM
cyObekTa Poccmiickoit ®eneparuu. XKanoGsr Ha pemeHns U AercTBud (Ge3neiicTeue)
PabOTHUKOB OpraHM3allyil, YYacTBYIOIMX B IIPENOCTABIEHUH MYHHUILMIATBHBIX YCIIyT,
MOAIOTCS PYKOBOAUTEIAM ITHX OpraHU3aI[Hii. ‘

Kanoba Ha pemenus u nmeifctBua (GesmeiicTsue) oprama, [IPEIOCTABIIAIOIMIErO
MYHULUIATBHYIO  yCAyTy, JO/DKHOCTHOIO  JMIA OpraHa, MpefOCTABISIOMIErO
MYHHIMTATEHYIO  yCIyTy, MYHMIMIATBHOLO —CIy’Kalero, pyKOBOAMTENS Oprama,
[pENOCTAB/IAOMETO MYHULUIIATIBHYIO YCIYTY, MOKET OBITh HalpaBIIeHa [0 [OYTe, Yepe3
MHOT 0 yHKIIMOHATBHBIN LIEHTP, v HCIIO0/Ib30BaHUEM HH)OPMALIMOHHO-
TENICKOMMYHUKALMOHHOR  ceTH  «MHTepHeT», o¢uIMansHOro caifTa  opraa,
IPCIOCTaB/IAIOMEr0  rOCYNApCTBEHHYIO  yCOyry, OpraHa, HpeJOCTABIIAIOLIErO
MYHHIMTATEHYIO yCIYTY, €IMHOTO MOpTalla FOCY JAPCTBEHHBIX M MyHULUIIATBHBIX yCTYT
MO0 PerMOHAIBHOTO MOpTana rOCYNAPCTBEHHBIX H MYHUIAMATBHEIX YCIYT, a Takke
MO’KET OBITh NIPUHATA IPU JIMIHOM IpuEMe 3asBUTeNA. XKanoba Ha PEIICHUA U NeHCTBUA
(GesneiicTBrE) MHOTOGYHKIMOHATBHOIO NEHTPa, paGOTHUKA MHOTO0QYHKIIMOHAIBEHOTO
[EeHTpa MOXET OBITh HAlpaBIeHa IO II0YTE, C HCIOIB30BAHUEM HHOOPMAaLMOHHO-
TEIIEKOMMYHUKALMOHHOMK ceTH «HHTEpHETY, OHUIHATTBHOTO caiTa
MHOTOQYHKIMOHAIBHOTO ~ [EHTPa,  eQMHOro  IMOpTala rOCYJapCTBEHHBIX U
MYHULIUIAIBHBIX  yCTyT THOO  pPErHOHATBHOTO [IOpPTANa T[OCYDApCTBEHHBIX H
MYHHIUIATBHBIX yCITYT, & TAKKE MOXKET OBITh NPUHATA NPHU TUYHOM TPUEME 3aIBUTENS.
Kamoba Ha pemenus u neiicteus (GesmeitcTue) OpraHu3alMi, yY4JacCTBYIOIUUX B
[IPEIOCTABICHUN MYHULMIIAIBHBIX YCIyr, a Takke WX pabOTHUKOB MOXKET OBITh



HAlpaB/IeHa MO IOYTE, C HMCIOMB30BAHMEM HH(OPMAIHOHHO-TENEKOMMYHUKAHOHHOM
cetd «VHTepHET», OMUUHATBHBEIX CaHTOB 3THUX OpraHM3alu{, €eIUMHOr0 IopTala
TOCYHapCTBCHHBIX W MYHMIMIIANBHBIX  YCIYT 10O  PErHOHATHLHOIO roprana
TOCYAAapCTBEHHBIX M MYHHULUIIATBHEIX YCIYT, & TAKOKE MOXKET OBITh IIPHHSTA [IpH JTUIHOM
Ipu€Me 3aABUTEILS.

[Topsmok momads 1 paccMOTpeHUs Kano6 Ha peIIeHNA U NeicTBYA (Oe3neiicTBue)
(ellepabHBIX OPraHOB HCIIOIHUTEIBHOM BIACTH, TOCYIapCTBeHHBIX KOPIIOpALMA U HX
AOIDKHOCTHBIX JIUII, (eNepalbHBIX TI'OCYJAPCTBEHHBIX CITYXKAIIAX, TOMDKHOCTHBIX JTHII
TOCYNapCTBEHHBIX BHEOMO/UKETHBIX (GOHIOB Poccuiickoit Defnepaluy, OpraHU3aLMiA,
YHacTBYIOMUX B NMPENOCTABICHUH MYHULMIATBHBIX YCIYT, U MX PaGOTHHKOB, a TAKoKe
Kano® Ha pemeHUd U NeHCTBHA (GesneifcTBHE) MHOrOGYHKIHOHAIBHOTO LICHTpa, €ro
pabOTHUKOB ycTaHaBIUBaeTcA [IpaBuTenscTBOM PoCCritcKoi Deneparum.

5.3. B cmyuae, ecnu denepatbHEIM 3aK0HOM YCTaHOBIICH NOPSIOK (Iporemypa)
[IOfa49u W pacCMOTPeHMA Kano0 Ha pemeHUs U OeHCTBUA (GesneitcTBUE) OpraHoB,
[PENOCTABILAIOMMMX ~ MYHHIMNAIbHBIE  YCTYTH,  MHODKHOCTHBIX  JTHII OpraHoB,
TPEOCTaB/UOMUX ~ MyHUIMNATBHBIE  YCIYTH, MYHULMNATBHBIX —CIYXAMKX, IS
OTHOLICHUH, CBA3AHHEIX C MONAYed M pAacCMOTPEHWEM YKA3aHHBIX kKaynob, HOPMBI
HaCTOAIICTO aIMHHICTPATUBHOIO PEITaMEeHTa He IIPUMEHSIOTCH.

OCOOEHHOCTH TOJaYM W pAcCMOTPEHMSA Katod Ha PEINCHUA U JEWCTBUA
(Ge3neficTBrE) OPraHOB rOCYNAPCTBEHHON BIACTH cyb6sextoB Poccuiickoit ®enepanuu u
MX  MO/DKHOCTHBIX JIHL, TOCYNAapCTBEHHBIX TPaXKNAHCKHX  CITy)KAIIHX OpraHoB
FOCYyNapCTBEHHOH BracTH CyOwBekToB Poccuiickoit ®eneparum, OpPraHoOB MeECTHOIO
CaMOYTIpaB/ICHUA U HX NODKHOCTHBIX UL, MyHHIHUIIATBHBIX CTYKAIUX, 4 TAKKe Ha
pemeHus u NeHcTBUA (Ge3meifcTBHE) MHOTO(YHKIIMOHATEHOrO LeHTpa, paOOTHUKOB
MHOTOQYHKIIMOHANBHOTO LEHTPAa yCTAHABIMBAIOTCS COOTBETCTBEHHO HOPMaTUBHBIMH
TNPAaBOBBIMU aKTaMHU CyOBeKkToB Poccuiickoit Oenepaluu 0 MyHAIATATEHEIME IIPaBOBEIMU
aKTaMu.

6. JKanoba mo/mKkHa comepKaTs:

1) HauMeHOBaHWE oOpraHa, NpPETOCTABIAIOMIErO MyHULUTNIATEHYIO  YCIyTy,
AOJDKHOCTHOTO  JMI[A OpraHa, MPEJOCTAB/IMIOMEr0 MYHHIUNATBHYI YCIYTY, IHGO
MYHUIHITATBHOTO CITY)KAIIEr0, MHOTOQYHKIMOHATEHOTO LIEHTPa, ero pyKOBOAHTENA U
(1) paGoTHMKA, OpraHM3alU, yYaCTBYIOIIMX B [IPEIOCTABICHUN MyHHIIHIIAIbHBIX
YCIyT, UX pyKOBOAUTENCH W (WIH) pabOTHHUKOB, PELIEHUA U JEHCTBHA (Ges3meticTBuE)
KOTOPBIX 00KaTyOTCH;

2) dammmmio, UMA, OTYECTBO (IOCIEeqHEE — IIPH HaTU4YUH), CBEOEHUA O MECTe
JKUTCIIBCTBA 3aABUTENA — (HU3MIECKOTO NULA MO0 HAUMEHOBAHWE, CBENCHUS O MECTe
HaXOXICHHA 3asABUTENA — FOPUINYECKOrO JIMIA, a Takke HOMep (HOMepa) KOHTAKTHOIO
TeneoHa, agpec (aapeca) dMEKTPOHHON MOYTH (MPH HATUYAK) U TTOYTOBBIH azipec, 1o
KOTOPBIM [IO/DKEH OBITH HAIPaBICH OTBET 3aSBUTEITIO;

3) ceeneHua 06 OOKayeMBIX DPEIICHUAX U HEHCTBHAX (GesnmeiicTBuM) oprawa,
[IPENIOCTAB/IAIOMICIO  TOCYJAPCTBEHHYIO  yCOyTy,  OpraHa,  MpeJOCTaBIAIOLIEro
MYHUIUIIATEHYIO  yCIyry, JO/DKHOCTHOrO /LA  OpraHa, MpeJoCTABIISIOLIErO
TOCYNapCTBEHHYIO YCIYTy, WIM OpraHa, MpeJOCTaB/IAIOMEr0 MyHHUIUIIATBHYIO YCIYTY,
M0 ToCYIapCTBEHHOTO MM MYHHIHMIATBHOIO CIIYIKALIEro, MHOTODYHKIIHOHATBHOIO
L€HTpa, pabOTHHKA MHOTrOGYHKIHOHAIBHOIO IEHTPa, OpraHM3ALHH, YYacCTBYIOIIMX B
[PENOCTABICHUN MYHULMITAIBHBIX YCITIYT, UX PAGOTHUKOB;

4) [OBOIBI, HA OCHOBAHHU KOTOPHIX 3aABUTENb HE COLTACEH C pELICHUEM u
neuctBueM (Oe3deMCTBHEM) OpraHa, MPeNOCTABIAIOMIErO FOCYIapCTBEHHYIO YCIIyTYy,
OpraHa, MpeOCTaB/IAOUEIO MYHHIMIANBHYIO YCIYTy, NO/KHOCTHOTO JMIA OpraHa,
PEMOCTAB/IAIOMIECIO TOCYJAPCTBEHHYIO YCAYTy, MM OpraHa, IMpedOCTABIIAIOLIEr0
MYHUUMIAIBHYO YCIYTY, MO0 roCyNapCTBEHHOTO WM MYHUIHIATEHOIO CITy’Kalero,



MHOTOQYHKUMOHATEHOTO — [EHTpa, paGoTHHKA MHOTOQYHKIMOHATBHOTO  IIEHTpa,
OpraHU3aNUH, YIaCTBYIOIIMX B [PEJOCTABIEHHN My HULIUTIATHHBIX YCIIYT, BX pabOTHHKOB.
3asgBHUTENIEM MOTYT OBITB MPEICTABICHEL AOKYMEHTHI (IIpH HATHYMK), OATBEPKIAIOLIHE
JOBOJIBI 3aABUTEILA, THOO HX KOITHH.

7. XKanoba, mocTynuBImAas B Opras, IpexoCTaBIAROLIHIA MYHHUIUIATEHYIO yCIyTYy,
MHOTOQYHKIMOHATBHEIA LEHTP, yIPEIUTENIO MHOTOQYHKIMOHATBHOTO [EHTpa, B
OpTaHM3allid, YYacTBYIOIIHE B IPEJOCTABICHHH MYHULIHIATHHBIX ycayr, mubo
BBIMIECTOAIMA Oprad (IPH €ro HAIMYMH), [OIIEKHUT PacCMOTPEHHIO B TEYEHHE
[ITHAMIATH paboYnX [HEeH cO OHA e€ perucTpalud, a B CiIy4ae oOKaloBaHMA OTKas3a
OpraHa, MpeNOCTAB/IOWIEr0 rOCyIapCTBEHHYI0 YCIyTy, OpraHa, MpeIOCTABISIONEro
MYHHIHTATEHYIO yCITYTy, MHOTOQYHKIIMOHATBHOTO LEHTPA, OpraHu3alyii, Y4YaCTBYFOIIHX
B IPENOCTABICHIN MyHUIIMIATBHEIX YCIYT, B IPHEME JOKYMEHTOB y 3asBUTENS THGO B
HCIIPAB/ICHUH IOTY IIEHHBIX ONEYaTOK U OMMOOK MU B CIydae 00/KATOBAHUS HapyIICHUS
YCTAHOBJICHHOTO CpOKa TaKMX HCIPAB/ICHUH — B TeYCHHE IATH pabOUmX JHEH cO JHT ef
PETUCTpPAITHH.

8. Ilo pesympraTaM paccMOTpeHHS KaToOBI [PUHUMACTCA OHO M3 CIEMYFOLINX
peLIEHUI:

1) xano6a ynoBieTBOpsA€TCS, B TOM YHCIE B (OpMe OTMEHBI IPUHATOTO pelIeHH S,
HCIPABICHUA MOMyIIEHHBIX OMNE€YaTOK X OMmMMOOK B BBINAHHBIX B pe3ynsTare
PEAOCTABICHUA TOCY 1apCTBEHHON MK MYHUIIMTIATEHON yCIyTH JOKYMEHTAX, BO3BpaTa
SAJABUTEIIO NICHEKHBIX CPE/ICTB, B3UMAHHE KOTOPBIX HE IIPELyCMOTPEHO HOPMATUBHBIMH
MpaBOBEIMK aKkTamMu Poccuiickoit Denepanuu, HOpMAaTHBHBIMU IIPABOBBIMU  aKTaMH
cy6sexToB Poccuiickoit Oeneparum, MyHAIMIATEHEIMHI [IPABOBBIMU aKTaMU;

2) B yIOBIETBOPEHHH 5KATOOBI OTKA3BIBACTCS.

8.1 He mosmHee nHs, claemyromero 3a QHEM [NPUHATUA DEIICHUA, 3aABHUTETIO B
IIMCBMEHHOW (OpMe W IO JKEIaHWIO 3asiBUTENA B SNIEKTPOHHOM (hopMe HampaBisgeTcs
MOTHBHUPOBAHHBEIH OTBET O PE3yIbTaTaX PACCMOTPEHHUS JKATOOEL.

8.2. B cayyae mpusHaHWA 3kamoGbl MOIEKarmeit YAOBIETBOPEHUIO B OTBETE
3AABUTEMIO  NAaSTCA  MHQOPMALMA O  [EHCTBUAX, OCYINECTBISEMBIX OprasHoMm,
MPENOCTAB/IAIOMMM  TOCYNAPCTBEHHYIO  yCIyTy,  OpraHoM,  HpeXOCTAaBISEOIINM
MYHUIHUIIATBHYIO  yCIyTy, MHOTOQYHKUMOHAIBHBEIM LEHTPOM Tu60 OpraHu3almei,
YHaCTBYIOLIEH B MPENOCTABICHAN MyHHUIUIIAIBHBIX YCIYT, B [EIAX He3aMeUIUTENEHOrO
YCTpAaHCHHA  BBIABICHHBIX ~HAPYIICHHA MpPH OKA3saHWW TOCYNAPCTBEHHOM MM
MYHHUIHIIATEHON YCITIYTH, a TakkKe MPHUHOCATCS M3BHHEHHUS 32 JOCTABICHHEIE Heyno0cTBa
M YKasplBACTCA HHQOpPMAIUA O NAIbHEHIIMX NeHCTBUIX, KOTOpBIE HEOOXOMUMO
COBEPIIUTD 3AABUTC/IO B LE/LAX TOYYEHUS MYHHIMIATBHOMN yCITyTH.

8.3. B cmyuae mpusHaHuA kamo6Bl He MOTEKAaIIeH YIOBJIETBOPEHUIO B OTBETE
SAABUTEO NAKOTCA apIyMCHTUPOBAHHBIC PA3hACHEHNA O IPUYUHAX IPHHATOTO PELICHN,
a TAKKe HHQOPMALIHA O MOPs/IKe 00KATOBAHIA IPHHATOTO PEIIeHHUA.

9. B ciydae ycTaHOBNEHHSA B X0 WIH IO pe3y/isTaTaM PacCMOTPEHHS KaTOOEI
pU3HAKOB  COCTaBa aAMHHHCTPATHBHOIO [PABOHADYIICHWUS WM [PECTYILICHUS
MOJDKHOCTHO® JTHII0, Pa0OTHUK, HaeIEHHBIE TOTHOMOYMAMHE I10 PacCMOTPEHUIO Xal0b B
COOTBETCTBHHU C HACTOSILIUM PETIAMEHTOM, HE3aMeUTUTENBHO HAMPABIIAIOT UMEOIIHECs
MaTepHalbl B OPraHsl IPOKYPATYPEHI.

10. ITonoxenus Hactosmero deaepaTbHOroO 3aKOHa, YCTaHaBIHBAIOLIUE ITOPANOK
PacCMOTPEHHA JKAI00 Ha HAPYIIEHUS [IPaB IPAKIAH U OpraHU3aLuii [IPY TIPEOCTaBICHIUH
MYHHLHIATIBHBIX  YCIYT, HE pacHpOCTPAHAIOTCA Ha OTHOWIGHHA, peryTHpyeMble
OenepanbHbIM 3aKOHOM OT 2 Mad 2006 roga N 59-®3 «O MIOPSIKE PacCMOTPEHHUS
obparuenuit rpakaan Poceuiickoit ®eneparimmy.



[Tpunosxenue 1

K aIMAHHCTPATHBHOMY
PEriamMeHTy MpenoCTaBlIeHHS
MYHUIIUTIATEHON YCITYTH
«IIpenocraBnerne
HHQOPMAIIMA O pe3ymbTaTax
CIaHHBIX 9K3aMEHOB,
TECTUPOBAHHUA H HHBIX
BCTYIHUTEBHBIX HCIIBITAHMUE,

a TaKKe O 3a9HCIEHHH B
oGpazoBarensHyI0
OpraHU3aIIHIO»

Obmas uadpopmauns o MBOY COIIl No7 3ATO Huonxoscknii

[TouroBelit  ampec
KOPPECIIOH ICHIUH

JJIA

HanpasneHus | 676470,

Llnonxosckuii, yi. [ToGensr, . 43

AMypckas  o6macte, T.

DaKTHYIECKUH aIpeCc MECTOPACIIONOKEHI

676470,

[TuonkoBckuii, ya. ITo6ensr, 1. 43

AMypckas  o6macte, T.

Anpec SJIEKTPOHHO

HaITpaBJICHUA KOppECIOHACHIINU

ITOYTHI 01

mbousosh7@yandex.ru

Tenedon s ciparok

8(41643)91

-0-14, 8(41643)91-1-25

Tenedonsr oTnenos win uasx CTPYKTYPHBIX

II0JIpa3 JeeHuH

8(41643)91

-2-55

OduiansHelil caiiT B cetu HHuTepHeT

zato7best.ucoz.ru

®.11.0. 1 JO/DKHOCTE pyKOBOAUTEA

JUPEKTOp

PynakoBa Csernana Bnagumuposna -

I'papux paboret cexperapss MBOY COILII No7 3ATO ITnoakoBckmii

Jlens Hemenmn Hacer pa6oter (o6enenusIil | Yack npuéMa rpaxcaag
IIEPEPEIB)

[Torenensuuk 08.30-16.00 (12.00-13.00) 14.00-17.00
Bropauk 08.30-16.00 (12.00-13.00) 14.00-17.00
Cpena 08.30-16.00 (12.00-13.00) 14.00-17.00
YetBepr 08.30-16.00 (12.00-13.00) 14.00-17.00
[IaTHUITA 08.30-16.00 (12.00-13.00) 14.00-17.00
Cy66ota BBIXOJHOIT BEIXOJHO#
Bockpecenre BBIXOJHOM BBIXOJHOMN




B ciygae oprammszanum npexocrasienus MYHHIHNATLHOH yeayra B MOII:
Obmas uadopmanns o 'ocynapcTBeHHOM aBTOHOMBOM y4pexKIeHHH
«MBorogpyHKkuuona b HbIH UeHTP» AMypckoii o61acta B 3ATO I{uonkoBekHii

[TouroBeit  ampec
KOPPECIOHACHIIH

JJIA HaIrpaBJICHUA

676470, Amypckas  o6macTe, .
[monkosckwuii, yin. Kpacuorsapreiickas,
a. 28, odrc 20003

DakTUIECKUH apec MeCTOPACIIONOKEHHA

676470, Amypckas  oGmacte, T.
[luonkoBckuit, yiI. Kpacrorsapneiickas,
a. 28, odpuc 20003

AIIpeC  SIEKTPOHHOM  [TOYTHI
HANPaBJIEHUA KOPPECTIOHIEHIINH

pIa)s |

uglegorsk@mfc-amur.ru

Tenepon mg cripapox

8(41643 91-6-88

Tenepon-aBronndpopmarop

8(41643)91-6-88

Odunmaneueiit caift B cetu MHTepHeT

http:// mfc-amur.ru

®.J1.0. pykoBoauTemns

Botunuesa Hpuna Bukroposua

I'paduk paGoTel no npuémy 3asBuTe el Ha Gaze MO®IT

Jlau Henemu Yacsr paGoTer
[Tonenenpuuk 08.00 — 18.00
Bropauxk 08.00 — 18.00
Cpena 08.00 — 18.00
YeTBepr 08.00 — 18.00
[TaTHUIIA 08.00 — 18.00
Cy66ota Brxomnoi

Bockpecenre BerxonmHoii




[Mpunoxenwe 2

K aIMUHHCTPAaTHBHOMY
PEerIaMeHTy IIpenoCTaBIeHHS
MYHHIUTIATEHON yCIYTH
«IIpenocrasnenne
HHGOPMAIIE O pesymsTaTax
CHAHHBIX 5K3aMEHOB,
TECTHPOBAHHA 3¢ HHBIX
BCTYIIHTENbHBIX UCIBITAHHH,

a4 TaKKe O 3aYUCIEHHH B
o0pa3oBarenbHyI0
OPraHH3AIHIO»

Hupexropy
(obpazosamenvroe Yupescoerue)

(®.H.0. pykosodumens)

(@.U.0. 3a16umens)

(adpec mecma Hcumenvcmea)

(konmaxmmuuwiii menegon)
3adBreHue

A,

(®.1.0. 3asButens)
IPOIIy IIPEIOCTABUTE HHPOPMALIHIO O

OTBeT nporry HarpasuTs 1o agpecy

(ykazames noumoswiti adpec wnu aopec snekmponHou noume:)

Hara [Toamuce




[Ipanoxenne 3
K AIMUHHCTPATHBHOMY
PErIaMeHTy MpenoCTaBICHUS
MYHUIUTIIATEHOR YCIyTH
«IIpenocrasnenue
HHQOpPMAIIMH O pe3ymbTaTax
CIaHHBIX 9K3aMEHOB,
TECTHPOBAHHUSA 4 HHBIX
BCTYTIUTENbHBIX UCIIBITAHHIH,
a TaKKe O 3a4YUCIEHHH B
obpazoBareabHYIO
OpraHU3aITHIO»
BJIOK-CXEMA
IIPEJOCTABJIEHUSA MYHHUIIUIIAJIBHOM YCJIYTH

MPUEM M PerncTpauma foKyMEeHTOB

oT 38&&@”8

U

paccMmoTpeHue ﬂpMHﬂTt_alX
AOKYMEHTOB

1T

MHOpMUpOBaHUe 3asBUTENe




[Tpanoxenne 4

K aIMHEHHCTPATHBHOMY
PETIaMEHTy NpPeNOCTaBICHUS
MYHUIUTIATBHOR YCIIyTH
«IIpenoctasnenne
uHQOpPMANEH O pe3ymbraTax
CIIaHHBIX 9K3aMEHOB,
TECTHPOBAHHA u HHBIX
BCTYIHTENBHBIX HCIIBITAHMH,

a TaKXKe O 3a4HCIEHHH B
00pa3oBaTenBHYIO
OPraHW3aIHIO»

Pacnoucka
0 Npué€Me JOKyMEHTOB
B MBOY COIII Ne 7 3ATO VYrneropek, (TAY «MHOrOQYHKIMOHAIBHEL IEHTp»
Amypckoit o6mactu B 3ATO LInonkoBeKwHit B JTHIe

(Oonoxcrocms, @.H.O.)
YBEOOMIIACT O MpUEME NOKYMEHTOB

(D.H.0. 3a36umens)
[IPCAICTABUBIICTO TAKeT MOKYMEHTOB [UIA IOMyYEHUS MYyHHULUIATBHON YCIyTH
«Hassanme ycmyru» (momep (umeHTHHMKATOP) B peecTpe MYHHIHMATBHEIX yCIIyT:

)
No [Tepeyens IOKyMeHTOB, | KonuyecTBo Komugectso
IIPEICTABICHHBIX 3aABUTEIEM 9K3EMILIAPOB JIUCTOB
1 3asBieHHuE
P
3
4

JOKyMEeHTEI, KOTOpEIE Oy ayT MOTy9eHbI 10 MEKBETOMCTBEHHAIM 3arpocam

IlepconanbHelit TOrUH i NapoNs 3a9BUTENT HA OGUIUATEHOM CaliTe
Jlorus:
[Tapons:
OdurmaneHeIit cair:
MakcumanpHEI CpPOK NPENOCTABNEHUA MYyHULUIATHHON YCIYTH COCTaBIAET CO

AuA peructparuy saspnerus B OMCY 1 paGouwnit ners, B MO - 3 paGounx aus

Temepon pana crpaBok, MO KOTOPOMY MOXKHO YTOYHHTH XON PacCMOTpPEHHA
3a4BJICHUA:

WHnuBuLyanbHBIN [OPAAKOBBIH HOMEp 3amucu B QNIEKTPOHHOM  KypHasIe
pETUCTpayH:

« » 20 .




